Adding Calendar to Outlook 2007

An iCal feed is a common technique used for sharing calendars among software that supports a standard
calendar format.

To add an iCal feed in Outlook, follow these instructions:

In Outlook, Choose "Tools" and "Account Settings"
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In the dialog box that appears, click on the "Internet Calendars" tab.



Accolnt Settings

Internet Calendars
You can add or remove an Internet Calendar, You can select a calendar and change its settings.

| E-mail || Data Files | RSS Feeds | SharsPaint Lists | Internet Calendars | published Calendars | Address Books |

g' Mew, ., ' Change... x Femove

Internet Calendar Size Last Updated on

Subscribed Internet Calendars are checked once during each download inkerwval. This prevents wour lisk From possibly
being suspended by the publisher of an Internet Calendar,

Close

Click on the "New" link and paste your copied link from the Hockey Website
into the field.
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Internet Calendars
You can add or remove an Internet Calendar, You can select a calendar and change its settings.
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Example: webcal: | fuwe, example, comfcalendars/Calendar.ics

add Zancel

Subscribed Internet Calendars are checked once during each download inkerwval. This prevents wour lisk From possibly
being suspended by the publisher of an Internet Calendar,

Close

Click "Add" when finished and enter a custom name for this new calendar if you want.
Click "OK" when finished.
Click on your regular "Calendar" link in Outlook to view your default calendar. This new calendar should

now be available in addition to your default calendar and can be viewed as an overlay to your default
calendar or side-by-side. For more information about viewing internet calendars in Outlook.



