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Introduction

Welcome to LSJBA and thank you for working with us this season.

It is important to LSJBA to provide players, coaches and parents with an 
enjoyable basketball experience every game. And it all starts with the 
people who work hard to make the season a success and you are a part 
of the team.

It is important that each person on the LSJBA team know how to best do 
their job. The following training manual has been created to help you 
better understand your role and how to best work with others around you 
to assure the job gets done right.

If at anytime you have questions, please feel free to contact LSJBA by 
sending an email to  Score.Timekeepers@LSBasketball.com
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Before the Game Starts

• Plan to arrive to the gym location 10 minutes before your scheduled game time.

• Introduce yourself to the Timekeeper you will be working with. You are a team.

• Locate your scorekeeping supplies (located in Game Day Tub).

– Scorebook (Make sure you have enough blank pages left to complete all your 

games)

– Pencil (Check the eraser and make sure the pencil lead is sharp)

– Pencil sharpener

• Familiarize yourself with the scorebook. LSJBA uses only Big Red scorebooks so it 

will be the same week-to-week.

• Familiarize yourself with the scoring for the grade your are working.

– Grades 1 thru 4 – 2 point field goal scoring only

– Grades 5 thru 12 – 2 & 3 point field goal scoring

• Referee will signal a 3 point score by raising both arms in the air.
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Introduction to a Scorebook Page –
LSJBA Style

Summary
area

will not
be used
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Parts of the score page LSJBA will use

1.Home and Visitor Team information 
2.Team Possessions
3.Running Score
4.Record of Time Outs
5.Team Fouls by Half

6.Technical Fouls
7.Scoring Summary by Quarter & Final
8.Participation by Quarter
9.Player Information
10.Player Scoring by Quarter
11.Player Personal Fouls
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How to Setup Scorebook before the 
Game Starts

Summary
area

will not
be used

Fill-in the Home and 
Visitor team color and 

Coach’s last name

Fill-in each players 
last name and their 

uniform #
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How to Record Player Participation

Summary
area

will not
be used

At the start of each quarter, indicate a player’s 
participation by placing a slash mark through the 
appropriate quarter. Continue to record any 
subsequent players who enter the game. Any player 
who enters the game at any time during a quarter is 
deemed as participating in the full quarter. All 
recreation leagues require coaches to adhere to the 
LSJBA “Player Participation” rules. For teams with 7 or 
more players, all players must participate in 1 full 
quarter per half and no player can participate in all four 
quarters. If you note a player who has played in all 4 
quarters, signal the timekeeper to sound the horn and 
notify the Referees of the situation. The only exception 
to this rule is for players who enter the game briefly to 
replace an injuryed player.
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How to Establish and Change 
Possession

Summary
area

will not
be used

The initial possession is established with 
the team who controls the tip-off  at the 
start of the game. Circle the “H” if the 
Home team controls the tip or the ” V” if the 
Visitor team controls the tip. Possession 
will then change with each jump ball. In the 
example, the Visitor gained 1st possession. 
At the next jump ball, the ball would be 
awarded to the Home team. Once the ball 
has been put back into play with a throw in, 
you would then place a slash through the 
“H” to indicated that the next possession 
should go to the Visitor or ”V” team. 
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How to Record Points Scored

Summary
area

will not
be used

When a player makes a basket, (field goal 
or foul shot) the points are recorded under 
the “Running Score” section of the score 
page for the appropriate team (Home or 
Visitor). LSJBA doesn’t require 
scorekeepers to record the player # of the 
person who scored so you can simply 
place a slash mark in the box to indicated 
the number of points scored. At the end of 
each quarter, completely fill-in the box for 
the last point scored to indicated the final 
score for the quarter and then record the 
quarter score in the appropriate game 
score box (7) .

7

After the score has been recorded 
under the Running Score section, 
record the appropriate point total by 
the player’s name under the current 
quarter. This can be used to re-
construct the score total in the event of 
a discrepancy.
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How to Record a Time Out

Summary
area

will not
be used

When a Time Out is granted by the 
Referee to a team, the time out is recorded 
in the “Time Taken” section of the score 
page. Time outs are recorded in sequence 
taken and each team is allowed 2 time outs 
per half and one time out per overtime 
period. To note a time out taken, indicate 
the quarter and the time displayed on the 
score clock by writing down the quarter 
followed by the time. The proper format for 
a time out taken in the 1st quarter with 3:07 
displaying on the clock is 1 – 3:07.
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How to Record a Player Personal Foul

Summary
area

will not
be used

When a Referee calls a personal foul on a player, the 
personal foul is recorded in the “Fouls” section of the 
score page. Upon calling a personal foul, the Referee 
will approach the Scorer’s table and report the team 
color and the player’s number. Locate the player # on 
appropriate team score page (Home or Visitor) and 
place a slash mark through the appropriate foul # (P2 
in the example above indicating the player received 
his second personal foul.) When a player receives his 
5th foul, completely fill-in the remaining box and notify 
the clock operator to sound the horn to signal to the 
referees that it is the players 5th foul and the player is 
disqualified from the game.

After the foul has been recorded under 
the “Fouls” section for the individual 
player, it must also be recorded as a 
team foul in the “Team Fouls” section 
of the score page for the appropriate 
half of play. Once a team has received 
7 team fouls per half, notify the clock 
operator to sound the horn and 
communicate to the Referees that the 
team has 7 team fouls. This procedure 
should also be followed for the team’s 
10th team foul.
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How to Record a Player Technical Foul

Summary
area

will not
be used

When a Referee calls a technical foul on a player, the 
technical foul is also recorded in the “Fouls” section 
of the score page. Upon calling a technical foul, the 
Referee will approach the Scorer’s table and report 
the team color and the player’s number. Locate the 
player # on appropriate team score page (Home or 
Visitor) and place a slash mark through the 
appropriate technical foul # (T1 or T2). When a 
player receives his 2nd technical foul, notify the clock 
operator to sound the horn to signal to the referees 
that it is the players 2nd technical foul and the player 
is disqualified from the game.

After the technical foul has been 
recorded under the “Fouls” section for 
the individual player, it must also be 
recorded as a team foul in the “Team 
Fouls” section of the score page for 
the appropriate half of play. Once a 
team has received 7 team fouls per 
half, notify the clock operator to sound 
the horn and communicate to the 
Referees that the team has 7 team 
fouls. This procedure should also be 
followed for the team’s 10th team foul.
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How to Record a Coach or Bench 
Technical Foul

Summary
area

will not
be used

When a Referee calls a technical foul on a coach or 
bench, the technical foul is recorded in the “Technical 
Fouls” section of the score page. Upon calling a 
technical foul, the Referee will approach the Scorer’s 
table and report the team color and indicate the type, 
coach or bench. Locate the appropriate foul type on 
appropriate team score page (Home or Visitor) and 
place a slash mark through the appropriate technical 
foul # (T1 or T2). When a coach or the bench 
receives a 2nd technical foul, notify the clock operator 
to sound the horn to signal to the referees that it is 
the 2nd technical foul and the coach is disqualified 
from the game.

After the technical foul has been 
recorded under the “Fouls” section for 
the appropriate techincal foul type, it 
must also be recorded as a team foul 
in the “Team Fouls” section of the 
score page for the appropriate half of 
play. Once a team has received 7 
team fouls per half, notify the clock 
operator to sound the horn and 
communicate to the Referees that the 
team has 7 team fouls. This procedure 
should also be followed for the team’s 
10th team foul.
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Tips for Success

• No Cell Phone use while the game is being played. This includes texting.

• No eating while the game is being played. If your schedule includes the 
lunch hour (noon), please wait to eat between games.

• No shooting baskets during time outs or between quarters.

• Watch the game and Referees at all times. Play can be fast and you might 
miss a Referee’s signal.

• Ignore any comments made by coaches or fans. The Referees will address 
any game concerns voiced.

• If you have any questions during the game, wait for dead ball and then ask 
the Referees.

Thank you for working with LSJBA
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Additional Information

www.associatedcontent.com/article/1223843/how_to_ke ep_a_score_book_for_a_basketball.ht

ml?cat=14

www.firehow.com/200911124403/how-to-keep-a-basketba ll-scorebook.html

How to Keep a Score Book for a Basketball Game

Web Resources


