Constitution of the
MICHIGAN STATE UNIVERSITY
WOMEN'S LACROSSE CLUB

{w!\c}tl:lqinhul SSTEIE (Amended 9/1/2013)

Article I. Name
The name of the club shall be the Michigan State University Women’s Lacrosse Club,
hereinafter referred to as (“The Club”).

Article Il. Purpose and Goals
1) The purpose of this organization is to provide MSU women with a chance to
participate in a competitive, non-varsity sport operating within an enjoyable
atmosphere, with a focus on academics first

2) The goals of The Club are:
a. To enhance the skills and strategies necessary to win the WCLL Conference
championship and compete successfully on a National level.
b. To gain valuable management and leadership experience through the efficient
and creative administration of The Club

Article lll. Membership
The Club is open to all MSU students and may not discriminate in membership policies
on the basis of race, color, sex, gender, (including gender identity and expression), pregnancy,
religion, creed, marital status, partnership status, age, sexual orientation, national origin,
disability, military status, or any other legally protected status. The Club reserves the right to
limit participation to women players assigned to the specified competitive roster of the team,
but membership in the club cannot restricted in a discriminatory manner.
1) Player Member — Dues paying member, on competitive roster, able to practice and
play in all games
a. Must be MSU student
2) Member in Good Standing
a. Dues paid on time, based on yearly schedule set forth in the club By-Laws
b. Follow rules and By-Laws as set forth by the Club and the MSU Rec Sports
Department
c. Member of US Lacrosse

Article IV. Officers
The permanent officers of the club shall be: President, Vice President, Treasurer and
Secretary. These four Individuals assume the fiduciary and liability responsibilities of The Club.

1) Duties of Office

a. President (See Appendix A)

b. Vice-President (See Appendix B)
c. Treasurer (See Appendix C)

d. Secretary (See Appendix D)

2) Eligibility for Office
a. Player member, in good standing
b. Must have completed 1 FULL calendar year with The Club



Exception: If an Officers position does not have an accepted nominee for
election from an eligible member, any player member in good standing may
be nominated for that position

3) Elections
Elections will be held at the end of each season, after the team banquet
i. Nominations can be made by any player member in good standing
ii. Nominees need not accept their nomination
iii. Asimple majority vote, by secret ballot of player members
iv. Outgoing player members may not make nominations or vote

4) Term of Office

a. All Officers shall be regularly elected before, for effective date of May 1 and
serve until April 30 of the following year

b. Officers may resign their position at any time with notice given to other Officers

i. The highest ranking remaining Officer will select a interim replacement for
the open position, with a simple majority yes/no approval vote taken by the
entire player membership.

c. Any officer(s) may be removed from their position by the player members of the
club if they fail to comply with the Club or University rules and regulations
and/or fail to complete their given duties in a fair manner. The officers may be
removed their position at any time with a simple majority vote by the members.

The Officers shall meet on a regular basis as needed during the school year to conduct business
of The Club.

Article V. Committees
1) Standing Committee
a. Fund Raising Committee
i. Non-Officer volunteer is preferred to serve as Chairperson
ii. All players are asked to participate as part of this Committee
2) “Ad Hoc” Committees
a. Established by Officers as needed
3) All Ad Hoc Committees are to have an Officer as Chairperson
a. Chairperson must signoff approval of Committees activities, plans, proposals
4) Ad Hoc Committees can be dissolved by Officer Chairperson

Article VI. Meetings

1) The club shall meet at a set time (team practices) that complies with the majority of
the teams members. These times will vary throughout the year depending on the
weather and the availability of time in the .M. West Turf Arena or Ralph Young Field
throughout the year

2) Team meetings may be called “at will” by Coaches, Captains or Officers with
reasonable advance notice given

3) Committees are to meet as needed in support of their efforts

Article VII. Coaching / Instruction
1) Coaches are hired by and serve at the discretion of the Club Officers
2) Coaches are contracted on a yearly basis



a. Asigned contract is to be retained by the Club, with all coaches receiving a copy
for the records
3) Coaches responsibilities will be documented for clarity and accountability
a. See Job Description under separate cover
4) Coaches may contribute to Club By Laws with approval of Club Officers

Article IX. Finances
1) Membership dues
a. See Club By-Laws
2) Funds raised by the by the Club in any manner will be deposited in the Club’s
banking account for use only in support of the Club
a. Interest generated in the Club’s account will remain deposited in the account
for use only in support of the Club
3) Expenditures
a. Club Treasurer must document and administrate all expenditures
i. Expenses incurred by the Club Treasurer in the facilitation of their
required duties shall be reimbursed by the Club to the Treasurer with
appropriate receipts kept on file
b. Expenditures over $500.00 must have secondary approval by the Club
President
c. Expenditures over $2500.00 must have approval of all Officers
4) Yearly Budget
a. The Club Treasurer will develop and submit for approval a yearly budget to
the Club Officers before the first meeting of the academic year
5) Fund Raising
a. Eachyear a pre-determined amount will be established in the budget as a
target for fund-raising activities that all members of the Club will be asked to
participate in achieving

Article X. Amendments

1) Any club member can propose amendments

2) Amendments are brought to the full membership and discussed as to the
wording and purpose of the amendments and put to a vote

3) Amendments are ratified through a simple majority vote involving all

members in good standing

ARTICLE XII. Dissolution

1) Inthe event of dissolution of this club, all assets of this club remaining after the
satisfaction of all liabilities of this club shall be transferred to Michigan State
University.

2) Inthe event that Michigan State University is unwilling or unable to accept the
transfer of assets described in Article XII Section 1, such assets shall be transferred
to some other nonprofit entity at the discretion of proper officers of this club.

Amendment Notes: Amendment adopted January 24, 2005 - Amendment adopted June, 2008 - Amendment
proposed August 2013, adopted ?



Appendix A

Michigan State University Women’s Lacrosse Club

President Responsibilities

Per the MSU Club Sports Handbook

1)
2)
3)
4)
5)
6)
7)
8)
9)

Primary contact with Club Sport Department (Angela Michaels)

Preside over club meetings and conduct club business

Promote fundraising events

Delegate responsibility as necessary

Approve the club budget

Approve all club spending

Keep strong positive relationships going between club members
Develop and encourage new leadership in first and second year students
Designate a representative for Club Sport meetings

Per The Club

1)

Coordinates the Club’s efforts in home games/play days

a. Works with Club Sports Dept (Angela) to reserve facilities home play dates
Works with Club sports Dept to schedule facilities for Club’s use, i.e. practices
Fills out the paperwork (online and paper forms) for the club to become an RSO (this
must be done every season)
Finds and maintains contact with the club’s advisor (needed to be an RSO)
Contact person at Student Services (needed to maintain RSO status)
Attends the mandatory IM Sports semester meeting

a. Atthe meeting fills out the paperwork required of the club

b. Also contacts IM Sports for practice times (both fall and spring semesters)
Attends the WCLL annual scheduling meeting in Mid-November with the Coaching Staff
Leads disciplinary action If any Coach, Captain, or fellow Officers violates the team
policy or negates their duties



Appendix B

Michigan State University Women’s Lacrosse Club

Vice President Responsibilities

Per the MSU Club Sports Handbook
1) Take over in the President’s absence
2) Assist the President with the responsibilities listed above
3) Submit schedule, on-line travel forms and liability waivers to the Club Sports Director

Per The Club
1) Assist President with all duties with regards to MSU Club Sports Department, RSO and
associated paperwork
2) Coordinates the Club’s participation in away games/tournaments
a. Transportation, hotels, dinner reservations, etc
b. Informs IM Sports (Angela) where the team is traveling, who is attending,
contact information, etc
3) Create and maintain a “Time and Action Calendar” to document and track key event
dates to ensure all deadlines are met.



Appendix C

Michigan State University Women'’s Lacrosse Club

Treasurer Responsibilities

Per the MSU Club Sports Handbook

1)

2)
3)

Keep an account ledger up to date and legible (preferably on a spreadsheet or banking
computer program)

Make sure that money is handled properly and deposited immediately
Prepare the club’s annual budget

Per The Club

1)
2)
3)
4)
5)
6)
7)

8)

Prepares a season wide budget for the all the officers to review and agree upon
a. The president must sign off on a paper copy of the budget.
Collect the dues and maintains records of which team members have paid and those
who are delinquent
In charge of the team bank account at MSU Federal Credit Union
a. Deposits all the team money in timely manner in the checking account
In charge of maintaining the DV Account through IM Sports (Joy Wolfe is the liaison for
club sports to the DV office)
Maintains the books for the team
a. Old receipts, deposit records, general journal, etc
b. Maintains a ledger of expenses in a spreadsheet form
Pays for team expenses (referees, hotels, supplies, etc.)
In charge of collecting the money for specialty order items (warm-ups, bags, t-shirts)
a. Works closely with the President to facilitate this process
Collects fees from opposing playday teams, and provides them with a receipt



Appendix D

Michigan State University Women’s Lacrosse Club

Secretary Responsibilities

Per the MSU Club Sports Handbook

1) Record and circulate minutes of all club meetings
2) Circulate publicity information about the club
3) Report new officer elections to the Club Sports Office before end of Spring Semester (as
soon as elections are held, clubs can register with the Club Sports office, even if it’s the
prior academic year)
4) Make sure club constitution is up to date and on file
5) Check mailbox (Rm. 121 IM Circle) regularly
6) Keep up the membership roster
7) Submit information you feel should be kept in the club’s file in the Club Sports Office.
This file represents the “life” of the club and should include pertinent items for future
club leaders, including contracts which should not be entered into without direction
from the Club Sports Director
Per The Club
1) Record and distribute contact list (Email address, home mailing address, phone number,
etc) for all Club Members, Coaches and Parents
2) Keep an accurate inventory of the team property and assets (jerseys, kilts, goggles,
supplies, nets, etc.)
3) Maintains the roster information of the team: name, PID, address (school and
permanent), grade level, etc)
b. Maintains a copy and circulates a copy to all officers
c. Maintains a copy and gives to Club Sports Dept. (Angela Michael)
4) Ensure completion of the US Lacrosse eligibility roster by March 1*
a. Make sure that it is certified by the Office of the Registrar
b. Make copies and give to each officer and the coaches
5) Ensure that Coaches and Players sign off acknowledgement and receipt of Club
Constitution and Club By Laws
a. Keep these documents on file and make copies to be placed in the team file in
the IM Sports office
6) Maintain current copy of Coaching Job Descriptions on file with the Club records






