How to find shared files in TeamSnap

1. Login to your TeamSnap account under your manager login.
2. Click on “Media” tab
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3. Click on “Files” button
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‘Welcome to the all-new Photos & Files area!
(Click Create New Folder button to make folders. Drag folders on this page to re-order. Click on any folder name to rename. Click on folder to see contents.
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4. Click on document folder (i.e. Accounting Documents)

File Folders

Welcome to the all-n
@ Click Create New Folder b

( [-:] Create New Folder | ( & Upload New Files ) (] Photos [ videos NEW! ﬁ]ﬁg

05 & Files area!
ake folders. Drag folders on this page to re-order. Click on any folder name to rename. Click on folder to see contents.

PRIVATE

ACCOUNTING DOCUMENTS Practice Week 1 Coaching Philosophy
(Private) 1 item 1 ftem
2 items

5. Select document

6. Download document

Eile Folders > ACCOUNTING DOCUMENTS > Team Budget Template.xls [

| & Download this File | | [ Email this File | | I Share an Facebook

Team Budget Template.xls
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7. Comment on document (i.e. mark invoices with paid date, mark tournament file with registration confirmation)




