
Clubs are encouraged to use a club email, this enables many to view messages. If you have one
please use the club email. The best way to communicate with the Registration Chairman is by email,
when doing this please give your full name and your club name each time. Keep in mind, if the club
does not have a credit card on file or available, a check must be received by the Registration Chairman
prior to any processed transactions. Also, please make sure, if you change your credit card – YOU
NEED TO NOTIFY THE REGISTRATION CHAIRMAN. If card transactions do not go through, this only
causes additional work by many.

Charter the club – The contact person MUST be currently licensed with USAW prior to the club
chartering. Available at wawawrestling.org/documents – fill in and email, save before attaching.
Important decisions to be made; use the club email address and contact information that will be
checked, answered and read. Charter should be completed prior to any activities, including registration
sign-ups. It is important and very economical to purchase the additional insurance for the practice
facility. If it is a school district, they usual require the additional insurance. When listing the school, list
the school district and district # and address.

USAW Cards – Please use only one person for athlete registrations. Any card requests received on
or before Wednesday will be processed so the athletes should be able to wrestle that weekend as long
as there are no problems with the registration. If card requests are received after Wednesday and are
needed for the weekend a mandatory $50 fee will be assessed per USAW card. Be aware if request
for late cards are made, make sure tournament registration is still open and that late fees may be
assessed by tournaments. If registrations are sent after Wednesday they will NOT be considered a
rush unless there are specific instructions given, this includes the athletes name or names needed for
the weekend. Calls or emails from the Registration Chairman will not be made in order to clarify if the
registrations are needed for the weekend. 

Registering athletes – Registration paperwork needs to be completed prior to the athlete practicing.
Funds need to be collected from the athlete as no refund will be given after the card is issued. A blank
spreadsheet is available online –  wawawrestling.org/documents (Membership_uploads Form). Email
the form as an excel document, please do not send a name & DOB and request a card. Each year
information is updated by the use of the spreadsheet information. This information should be current,
since it is used to reach families when necessary. Suggestions – use one worksheet as the club
master list of athletes then use another worksheet for requested cards. Once they have been
processed then cut and paste to the master list. The other way to do it is to list the requested cards at
the bottom of the list with several blank lines between the completed group and the needed group. List
all athletes needing a card with all of the information given. Just a note if there is no DOB a card will
not be issued. All athletes will be required only once to give a copy of their birth certificate, this is to
verify the age of the athlete. The athlete membership will have a AGE VERIFICATION NEEDED status
until the date of birth is verified. Most tournaments including our state tournaments require the athlete
USAW cards to be presented at check-in, if the card has a AGE VERIFICATION NEEDED a birth
certificate must be presented at the time of check-in. If it is difficult to obtain a birth certificate contact
the Registration Chairman for more options. Several athletes go by the surname of the current family,
keep in mind the USAW card will be issued either with that surname and a AGE VERIFICATION
NEEDED (which will not be accepted at state tournament without proper verification) or the card will
be issued with the surname on the birth certificate. Court orders with name changes are also excepted.

Event Sanction – Available at wawawrestling.org /documents – fill in and email, save before attaching.
Important decisions, most important; use the name and contact information that will be answered and
read AND use the club email address. Sanctions need to be completed at least 2 weeks prior to
events. Keep in mind, the date will be checked against the scheduling meeting. 


