
Dibs Basics 

 
1. Go to HCYHA web site. 

2. Login. 

3. Click on DIBS tab. 

4. In active dibs sessions, click on 2016-2017 Season Volunteers link in 

AVAILABLE SESSIONS. 
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There can be many pages of items to view.
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The FROM date always defaults to the current date.  If you need to view earlier items or want to narrow down the list, change the dates.
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Use drop-down boxes to filter list
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Remember to click the "Filter Dib Items" box if adjusting date or using drop-down filters.
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To select an item listed, click the item description.  This one as an example - brings up the next screen below.
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Click here to claim it.  Brings up the below view.
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You can cancel out by clicking CLOSE.
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This may or may not have a drop-down with multiple names.  Depends is you have one or more child registered.  If multiple, select the one you want to use.
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Fill in all the required fields marked with red asterisk (*).
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Click here when done filling in the boxes.
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Reverts back to the main list.  This confirms then item has been claimed.
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You will get reminder emails leading up to your claimed item time.  After the work is done, go back to the item and request completion.  See other document on this subject.




