
 
MONTANA HIGH SCHOOL 

ASS OCIATION 
 
 
 
 
 
 

2023-24 
POSTSEASON BASKETBALL 

PROCEDURES MANUAL 



                   
BASKETBALL PROCEDURES MANUAL 

2024 

 

Table of Contents 

 
 
I. PREPARING FOR AND MANAGING YOUR EVENT 
 
 

A. ANNOUNCEMENTS, MEDIA, VIDEO AND WEBCAST/TAPE DELAY 
 
 B. AWARDS AND RECOGNITION 
 

C. BRACKETS & SEEDING 
 
 D. OFFICIALS 
 
 E. REQUIREMENTS FOR PROGRAMS, ADVERTISING AND CORPORATE SPONSORS 
 

F. SPIRIT (CHEER), HALF-TIMES AND FLAG PRESENTATIONS 
 
G. TICKET PROCEDURES 

 
 
II. TIP-OFF:  CONDUCTING POSTSEASON GAMES WITHIN YOUR FACILITY 
 
 
III. APPENDICES – SAMPLES & RESOURCES 
 
 A. Tournament Managers’ Resources Appendix 
 
 B. Announcers and Media Appendix 
 
 C. Program Content Appendix 
 
 D. Ticketing and Post-Tournament Finances Appendix 
 

  



1 
 

INTRODUCTION 
 

On behalf of the MHSA Executive Board, MHSA staff and MHSA member schools, thank you for your willingness 
to manage a postseason basketball tournament.  This manual has been prepared to provide a better understanding 
of the administration of MHSA sponsored events. It will serve as a guide to tournament managers and will provide 
for greater consistency.  

 

I.  PREPARING FOR AND MANAGING YOUR EVENT 

A. ANNOUNCEMENTS, MEDIA, VIDEO AND WEBCAST 

 Announcer Duties:  The NFHS Basketball Rules Committee recommends that the following information 
be used in the training of the Basketball Announcer.  The announcer shall be prohibited from interrupting 
the game through the use of the microphone unless there is an emergency.  Announcements or comments 
shall be made during those times when there is a stoppage of the clock and the ball is not live, such as time 
outs, between quarters, pre-game, half-time and postgame.  The announcer is allowed to announce basic 
information that does not potentially affect the play in general, the players, the coaches, or the officials.  
The announcer’s role does not include “cheering the home team on” or otherwise inciting the crowd.  Doing 
so is common at other levels of athletic events, but high school athletics is different because sports are 
educationally based.   In a very real sense, the public address announcer at a high school event is a 
“Champion of Character”.   He/she can influence the atmosphere of the contest by what is said and how it 
is said.  The announcer who performs professionally promotes good sportsmanship by what he/she says 
and how he/she acts upon saying it. 
 
Required MHSA Announcements: By the direction of the Executive Board, the following announcements 
are designated for use during the course of the tournament.  Also, refer to the Announcers and Media 
Appendix of this manual for samples and the list of announcements, all of which are also linked through 
the MHSA website (www.mhsa.org). 

 
• BlueCross & BlueShield of Montana  
• Farmers Union Insurance  
• Les Schwab Tire Centers  
• Logan Health  
• Montana Army National Guard 
• Montana Farm Bureau Federation  
• Montana Honda Dealers  
• Montana Beef Council  
• NorthWestern Energy  
• Pierce Flooring 
• Stockman Bank 

 
 

Additional Announcer Responsibilities: 
May be announced: 
• Player who scored 
• Player charged with foul, number of fouls on player and number of team fouls 
• Player attempting free throw 
• Team granted a time out 
• Length of time out:  30 seconds or 60 seconds 
• Player entering game 
• Team Rosters 

 
Should not be announced: 
• Number of points player scored 

http://www.mhsa.org/
https://app.box.com/s/lzwzf1mnat6xdmn5d1lfp6bqt3mzlbzj
https://app.box.com/s/aovs9ovj11shnkeo17h6aisf87rtmvb5
https://app.box.com/s/yzcjvt0a85o5xbmza5xf2ccnmyn1ha9k
https://app.box.com/s/8hq9ex26pmlsk8jvsu7cl3xajf3p5lyc
https://app.box.com/s/5hnmd2hc08aju6v5tgqc9m24524vjh97
https://app.box.com/s/ext2uj6sn9x2s0dsp9cp7wexkjo2yfet
https://app.box.com/s/3hcwbj9yvlxn3oxh11m3ofwvk345xvfw
https://app.box.com/s/w0f7jfh2cr8dwnxbl0dq762o9uci5i8q
https://app.box.com/s/wj4mb9y50aci3qeqf2fxl92ftgnqv4xp
https://app.box.com/s/1bckmg3hjlk6pex8pqsciivw1cjnqjyh
https://app.box.com/s/czkmd10jk8g240di31ddzqe0eyur8evm
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• Number of team time outs or number remaining 
• Time remaining in the quarter/game 
• Type of foul or violation 
• Emphatic 2 or 3 point goal 

 
 

 Media: 
 
Media Coverage:  Media coverage is a very important part of any MHSA Tournament.   Whatever assistance 
that can be provided the media with their coverage of your event is always appreciated by those media 
agencies.   Some of the requests media have in regard to their coverage of the tournament are:  

• Passes for the event  
Only bona-fide media representatives are entitled to passes.  To receive a pass, one must have 
Montana Newspaper Association’s credentials, must be a television station employee with proper 
identification or must be a radio station employee with proper identification.  Pass arrangements 
should be made prior to the tournament with the tournament manager.  Media should display their 
press passes at all times. 

• Programs/Rosters for the event  
Providing the media with a packet of team rosters and a bracket or a tournament program is always 
appreciated.     

• Space for reporting 
The MHSA requires that where space in facilities allows, press tables or areas will be provided.  
The press should talk to the designated tournament manager if special services are needed.  Daily 
newspapers, local television and local radio shall be given preference when space is inadequate 
for all.  

• Results 
The MHSA Executive Board requests that each tournament manager assign someone to call in 
results of the tournament to the local media outlets following each session of the tournament. 

Media Box:  Where media personnel are located in relation to the playing floor should be a concern for all 
managers.  Tournament managers must have well-marked areas designated only for media photographers, 
TV cameras, etc. These are usually a 3’x12’ marked box on both sides of the basket and both ends of the 
playing floor that is located off the main playing floor and in an area where athletes cannot collide with 
media personnel.  Spectators and school publication personnel are not allowed in these media areas.  No 
media staff photographers and no television camera operators will be allowed beyond those designated 
areas.  Also, no equipment can be placed there.  These restrictions are necessary for the safety of the 
high school athletes and for MHSA insurance coverage. 

Commercial Photography:  Please remember that rights and conditions (including fees) of commercial 
photography and distribution will be specified through written contract.  When granting authority for 
commercial photography, the commercial entity must comply with the conditions set forth, including any 
safety, contractual, fiscal, or other concerns that apply. The promotion of both male and female activities 
should be considered when granting authority.  Commercial photography rights are authorized as follows: 
 

• For regular-season events, the event manager has the authority to grant photography rights with 
the permission of participating schools.  Schools can require a percentage of the profit from the 
commercial sales. 

• For district/divisional tournaments and playoffs (excluding postseason football and Class A soccer), 
the tournament/event manager has the authority to grant photography rights with the permission of 
conference schools.  District/divisional tournaments and playoffs can require a percentage of the 
profit from the commercial sales. 

• For all state level competition, all postseason football and all Class A postseason soccer, the MHSA 
Executive Director has the authority to grant rights. 

Before your tournament starts you should review the MHSA policies for videotaping, cybercasting, 
telecasting and photography of MHSA events which can be found in Section 32 of the MHSA Handbook. 

 Videotaping—schools and spectators:  
• All videotaping shall be conducted from an area designated by the tournament manager. 
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• No videotaping shall be conducted for commercial purposes unless previously approved by the 
MHSA Executive Director.      

• Videotaping by spectators is allowed only from designated areas (not the media box) and only for 
private home use (not for distribution, broadcast or cybercast). 

• Videotaping by school/team representatives is allowed only from designated areas and only for use 
by the individual school program (not for distribution, broadcast or cybercast). Schools or their 
representatives may videotape only those specific competitions in which their students participate. 

• Videotaping by media and commercial outlets is allowed only from designated areas and is 
regulated by MHSA policy. 

 
 Webcast, Commercial Broadcast/Telecast and Tape Delay 

All commercial broadcast, telecast, cybercast or video display of any regular or postseason event must be 
approved by the MHSA Executive Director.  Rights and conditions (including fees) of live commercial 
broadcasts, telecasts, and/or cybercasts of regular and postseason events will be specified through written 
consent of the MHSA.   
 
All non-media, non-profit filming for any postseason event must be approved by the MHSA Executive 
Director.  Rights and conditions (including fees) of tape-delayed broadcasts, telecasts, and/or cybercasts 
of postseason events will be specified through written consent of the MHSA.  The MHSA will consider the 
promotion of both male and female activities when granting authority. 
 
School Broadcast Program (SBP)  

• All live streaming must be previously approved by the MHSA Executive Director.  All MHSA media 
policies are in effect, including equitable coverage of male and female events. 

• Only MHSA member schools currently registered with the SCHOOL BROADCAST PROGRAM 
(SBP) provided by NFHS Network Sports are eligible to receive rights for live streaming of 
postseason contests.  Approval by the Executive Director is required. 

• MHSA member schools registered with the SBP who receive live streaming rights will be allowed 
to cover only those contests in which their team is participating. 

• Subscriber fees will be paid to the NFHS Network and distributed back to the schools by the NFHS 
Network. 

• If rights are granted, MHSA will notify the producing schools, and appropriate arrangements for 
admission, set-up, etc. will be coordinated between the host facility and the producing school(s) 
covering the event through the SBP. 

• No other networks or school will be allowed to live stream any postseason events without the written 
consent of the MHSA. 

 
If schools are interested in joining the SBP to broadcast their postseason contests, contact: 

 
Bob Rittierodt 
nfhsnet@yahoo.com 
Cell: 406-321-2154 
Office: 406-326-2474 
 

To request school approval contact Scott Wilson @ 406-442-6010 or email swilson@mhsa.org. 
 

B. AWARDS AND RECOGNITION 

 Awards—Trophies and individual awards:  The only trophies or individual awards that may be presented 
at any MHSA tournament site shall be those provided by the MHSA.  No school shall be permitted to 
purchase or present additional trophies or individual awards over and above those authorized by the MHSA. 
(See rule 2, page 42, and "Athletic Awards - Basketball", page 43, of the MHSA Handbook).  Neither the 
MHSA Executive Board/Office Staff nor the district/divisional officers have the authority to set aside any of the 
awards rules established by vote of the MHSA membership.  The Executive Board has purchased trophies 
for all district, divisional and state tournaments from Universal Awards and they will be shipped directly from 
Billings to tournament managers.  The Montana High School Association will pay for these trophies and 
awards.    Awards should be inventoried when they arrive at your site.  
 

mailto:nfhsnet@yahoo.com
mailto:swilson@mhsa.org
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 All Star Teams:  No all-state teams or players shall be picked or announced at the tournament site by 
either the Executive Board or tournament officials. This applies to district, divisional and state tournaments. 

C. BRACKETS & SEEDING 

 Master Plan for Tournaments:  Refer to the Basketball Section of the MHSA Handbook for each 
classification’s regulations for postseason play.  Tournament structure and seeding as outlined for each 
classification must be followed, including rules governing possible challenge games.  Brackets may be 
switched only as noted. 
 

Round robin and double elimination tournaments are not approved by the Montana High School Association.  
If you have not already done so, please contact the MHSA office if you are requesting less than six 
officials to work your tournament.  To request less than six officials you must have seven or fewer 
teams participating in your tournament. 
 

 Number of games during any tournament day:  No team shall be permitted to play more than two games 
on any one day of any playoff or tournament. 
 

  

Loser Out 

Loser Out 

 

 
 

 

 

 
 

Loser Out 

[Game 2] Thur 2:00 pm 

[Game 1] Thur 12:30 pm 

[Game 5] Fri 12:30 pm 

D 

L 

L 

D 

L 

D  

 

[Game 7] Fri 6:30 pm 

 
D 

L 

Championship 

[Game 12] Sat 8:00 pm 

L 

D  

 

 

 
 

 
 

 
 

Loser Out 

[Game 4] Thur 8:00 pm 

[Game 3] Thur 6:30 pm 

[Game 6] Fri 2:00 pm 

D 

L 

L 

D 

L 

D  

 

[Game 8] Fri 8:00 pm 

 

 
D 

L 

Consolation 

[Game 11] Sat 6:30 pm 

L 

D  

 

[Game 9] Sat 9:30 am 

D 

L  

 

[Game 10] Sat 11:00 am 

D 

L  

 

Winners 
 
Losers 
 
 
   L = Light Uniform 
   D = Dark Uniform 
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D. OFFICIALS 

 Assignment of Officials:  Participating schools are responsible for selecting officials for all tournaments by 
returning their ballots to the MOA office.  The procedure to be followed for selecting the officials is outlined on 
page 131 of the MHSA Handbook.   Ballots for district, divisional and state tournaments are mailed from the 
MOA office, will be tabulated there and officials will be assigned accordingly.  The MOA assigns officials to 
work all levels of postseason play.  Officials should be notified of the game times, dates, parking 
arrangements, etc. 
 

 Standard Plans for Scheduling Officials to Work Tournaments:  Tournament managers will be notified 
immediately after all officials are secured for their particular tournament.  Officials assigned to work 
Association tournaments will be scheduled for the various tournament games on the basis of the plans 
listed in the MOA Section of the MHSA Handbook and there will be no deviation from these rotation plans 
unless approved by the MOA/MHSA.  The MOA/MHSA requires that six (6) officials shall be used for all 
divisional and state tournaments, and that three-person crews will be utilized.  Districts with seven (7) or 
fewer teams shall use six (6) officials unless prior approval to use five (5) or fewer is granted by the 
MOA/MHSA staff.  District tournaments with eight (8) or more teams must use six (6) officials and must 
follow the official rotation plans listed in the MOA Section of the MHSA Handbook.  If your tournament has 
5, 6, 7, 9 or more teams you may deviate from the assigned rotation with approval from the MOA/MHSA 
Office.  After the rotation schedule is assigned, no deviation from the rotation is permitted, except when an 
official assigned to work a semi-final or championship game is from the same town as one of the teams 
playing in that semi-final or championship contest.  If all parties agree, then only the tournament manager 
may exchange that official with another official assigned to work the other game that same evening.  Please 
remember that officials cannot work back-to-back games except in cases of emergency. Also, your officials’ 
crew MUST assign an alternate from the officiating crew to cover each game in case of injury or illness to an 
assigned official.  A sample blank schedule is enclosed for your use.   If a replacement official is needed, 
please notify Greta Buehler (690-0714) of your needs.   Please contact the MHSA/MOA office with any 
questions or requests. 
 

 Official Fees: The tournament manager should randomly draw official rotation numbers so officials' fees 
and expenses can be determined using the information in the MOA Section of the MHSA Handbook.  
Officials' fees and expenses must be listed on the Notification of Assignment of Tournament Officials Form 
and must be sent, before the tournament starts, to all officials working the tournament along with two copies 
of the Tournament Officials Contract. Once a tournament official returns one copy of the Tournament 
Officials Contract to you, the official has agreed to be paid the amount of money that is listed for them in 
the Notification of Assignment of Tournament Officials Form.  Also, remember that you must pay officials’ 
motel expenses associated with the tournament. Officials must receive their check for fees and expenses 
when they arrive at the tournament.  

The basketball postseason fee schedule per official is:  
 

District tournament (3-person crew is required) - ----------------------------------------------------------$ 75.00 
Divisional tournament (6 officials with 6 games per official) ------------------------------------------- $486.00  
Divisional tournament per game fee with fewer than 12 games or for games in addition to a  
regular 12 game tournament format ------------------------------------------------------------------------- $ 81.00  
State tournament-------------------------------------------------------------------------------------------------- $522.00  
 

 Challenge Game:  The MHSA recommends that district or divisional tournament managers who have the 
possibility of a challenge game should have the district or division determine, before the tournament begins, 
the possible sites for the playoff game.  In the event of a district or divisional challenge game being 
necessary, the MHSA Executive Director can select a neutral site for the game that is geographically 
located so as to require the least amount of travel necessary for both teams involved in the challenge 
contest. For further information on challenge games, please refer to the MHSA Handbook, page 57.  Regular 
tournament officials must be used to officiate the challenge game and the tournament manager should have 
the officials’ checks ready to distribute to the officials when they arrive to work the challenge game.   
 

 Play-in game:  Because basketball districts/divisions are now scheduling play-in games (to pare the 
tournament down to an eight team bracket) on Monday or Tuesday or having the possibility of a challenge 
game on Monday, the MOA/MHSA has approved that if one of the tournament officials has a work-related 
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conflict and is unable to officiate the play-in or challenge game to which he or she was assigned, the 
MOA/MHSA office or the tournament manager can assign one of the other tournament officials to work these 
play-in or challenge games.  Please contact Greta Buehler at the MHSA if you have questions regarding this 
procedure. 
 

 Alternate Official:  So that an alternate official is always available during postseason play, a schedule of 
alternate officials should be prepared by the tournament officials and coordinated by the tournament 
manager. 
 

 Room for Officials:  Please provide a private room that the floor officials may occupy during the course of 
the tournament.  This room should be available to them as a dressing room as well as a lounging room 
during intermissions. Visitors must be excluded from the officials' room during the entire tournament.  
Tournament officials must have privacy.  Again, NO ONE is allowed in the official’s private room. 

 Tickets for Officials: Officials working the tournament should be provided two passes (one for the official 
and one for a guest), but each official may receive up to a maximum of four passes if requested on-site 
and if the individual official has family in attendance. 
 
 

E. REQUIREMENTS FOR PROGRAMS, ADVERTISING AND FUNDRAISING  

 District/Divisional Programs, Concessions and Corporate Sponsors: 

(1) The tournament program rights for all district and divisional programs will be determined by the 
respective district or division. The tournament program rights for all state tournaments will be the 
responsibility of the MHSA Executive Board.  
 
(2) The concession rights for any state tournament must be approved by the Executive Director. Concession 
rights include, but are not limited to t-shirts, other apparel, photos, buttons, etc.  
 
(3) At district and divisional events, concessions where goods and/or services are received would be at the 
approval of managers of events, in consultation with schools in their district or division.  
 
(4) Corporate sponsorship of any postseason event is the responsibility of the MHSA Executive Board and 
requires Board approval. Exceptions are  a) program advertisements and b) signage or announcements 
acknowledging the receipt of donated goods, including food or beverages for the hospitality room, the use 
of tents at outdoor events, or the use of other equipment necessary for staging the event.   Signage should 
be placed only in the appropriate areas (i.e. on the tents or in the hospitality room/area).  Established facility 
sponsorships are not affected provided that MHSA corporate sponsorship requirements are met. 
 

 Program Production and Content: 
 
By the direction of the Executive Board, the MHSA office requests that tournament managers use the 
following content in your tournament programs.  Also, refer to the Program Content Appendix of this manual 
for samples and the list of tournament program contents, all of which are also linked through the MHSA 
website (www.mhsa.org).  Pictures of the MHSA Executive Board and Executive Staff are available on the 
MHSA website. 
 
MHSA logo 
This logo must be used somewhere on your tournament program’s cover to show that your tournament is 
sponsored by the MHSA. 
 

 

http://www.mhsa.org/
http://assets.ngin.com/attachments/document/0089/5040/MHSA_BandW_logos.pdf
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Statement relative to the MHSA  
We ask that this statement be used inside the tournament program.   

 
Montana High School Association 

 
Originally founded in 1921 to regulate athletic competition, the Montana High School Association strives to 
serve all member schools by governing high school interscholastic activities in Montana. 

 
The mission of the MHSA is to assure that the membership is provided with leadership and support in 
advancing equitable MHSA interscholastic activities for the growth and educational experience for students. 

 
The purpose of the Montana High School Association is to ensure that interscholastic activities in Montana 
are administered fairly.  Policies pertaining to scholastic standing, transfer, awards and other regulations 
that guide the Executive Board are adopted by the MHSA member schools.  The MHSA is a service-based 
organization. 

 
High school students throughout the state benefit greatly from interscholastic activities programs. These 
programs are an integral part of the high school experience, and promotion of good citizenship is essential 
to the growth and to the development of these valuable activities. 
 
In addition, please include the following statement inside your program:  “Selection of officials for district, 
divisional and state basketball tournaments will be made by the MOA office by using a combination 
of the following:  coaches’ input (ballots), individual officials’ pool ranking and MHSA/MOA office 
input.” 
 
NorthWestern Energy Advertisement  
The NorthWestern Energy ad must be used in your program as a full-page ad.  Please do not contact 
NorthWestern Energy offices in your area for advertising. 

 
Other MHSA Corporate Sponsor Advertising  
Use of the following ads is voluntary at the district and divisional level and may be utilized at the discretion 
of the district/divisional. 
 
 

• Baden Sports Inc.  
• Big Sky Life Insurance – ScholarGuard  

o ½ page black & white 
• BlueCross & BlueShield of Montana 
• Farmers Union Insurance  
• Les Schwab Tire Centers 
• Logan Health  
• Montana Honda Dealers  
• NorthWestern Energy  
• Pierce Flooring  
• Stockman Bank  

 
 

http://assets.ngin.com/attachments/document/0091/0428/MHSA_Statement.pdf
https://app.box.com/s/azpthnqd3x8f4dwuduzqwg31hf2bf4uh
https://app.box.com/s/bkfwtnf1eb1n0kojy4tp3u5402m9rb71
https://app.box.com/s/7mz11k5sgyvg70hhc6mzs2j7lrzsvk4s
https://app.box.com/s/662o05wd3wj7d2dd30mh6z0arawxqom7
https://app.box.com/s/p1ayi8m7r8vgvvqtk68ujxh4wxwg2nvt
https://app.box.com/s/9czb7dvt886nagmspag1tn4ylpj81nkx
https://app.box.com/s/v80xfmdcal3mmpo7p5ypnm8yeycw7lwp
https://app.box.com/s/vfeztom9n4aruszbpzv29uz9xnptpqc9
https://app.box.com/s/azpthnqd3x8f4dwuduzqwg31hf2bf4uh
https://app.box.com/s/1fmyg7v1km9457lyw26vimppt80zqayp
https://app.box.com/s/myr8n3c23u4rrnhdgtp09f09h5j9iyla
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Roster Form 
This roster form is provided for program information if you so choose. 

 
Other Advertising 
The MHSA Executive Board policy restricts allowing advertisements in tournament programs that are 
related to alcohol or to other controlled substances.  The Executive Board strongly recommends that any 
advertisements that relate to alcohol and/or tobacco products not be used in tournament programs. 

 
Prohibited Content 
Only information provided by MHSA or other tournament-specific items can be used. Contact the MHSA 
office if you have questions about allowable program content. 
 

 State Worker Apparel:  If state event managers choose to provide merchandise or apparel (hats, shirts, 
other items) for their MHSA state event workers, the following conditions are required: 
  

• All worker apparel must be purchased through Universal Athletics. 
• The MHSA-sanctioned event title and logo must appear in any large graphic (t-shirts/sweatshirts). 
• The MHSA logo or acronym must appear in any small graphic (hats). 
• No other sponsorship or advertising may appear on the worker apparel without prior approval by 

the MHSA Executive Director through a contractual agreement.  
• The above criteria does not apply to district and/or divisional events; however, conferences are 

encouraged to follow these guidelines. 
 

 Voluntary Contributions/Fund Raising:  The soliciting of voluntary contributions is prohibited at any 
Association contest. Unless approved by the MHSA Executive Board, raffles (or similar fundraising activities) 
are prohibited at playoffs, championship games, tournaments, meets, and/or festivals that are under the direct 
supervision of the MHSA Executive Board.  Fifty/fifty tickets are considered a form of raffle type fund raising 
and are therefore prohibited. 

 

F. SPIRIT (CHEER), HALF-TIMES AND FLAG PRESENTATIONS 

 Cheerleaders/Spirit Rules:  At all MHSA postseason tournaments, all cheer squads shall follow the 
National Federation Spirit Rules Book and MHSA Handbook Spirit/Dance guidelines (see page 120 of the 
MHSA Handbook).  All cheer squads shall adhere to all guidelines provided by the manager of the 
tournament where the contest is hosted.  For safety and liability reasons, mascots and cheerleaders are not 
allowed on the playing floor during team warm-ups.  That means school songs or floor cheers will need to 
be planned for a different time (before the teams get on the floor or between quarters).  Also, it is critical for 
safety reason that cheerleaders are provided an adequate stunt warm up area that includes appropriate 
matting.  If there are any questions regarding this, please contact Amy Bartels at the MHSA Office 
(abartels@mhsa.org) 

 
 Flag presentations: The MHSA Executive Board has taken the following action on proper observance of 

the American Flag before the first game of any session: The designated band (the band chosen to play the 
"Anthem") is responsible for the opening ceremonies and patriotic observance of the American Flag. The 
National anthem should be performed by high school students or high school bands before the first game of 
the session. Only the flags of the U.S., Montana and Montana Tribes or Nations flags can be presented 
before the start of each tournament session. Other groups can have their flag on the end line during the 
presentation of the U.S., Montana and Montana Tribes or Nations flags. 

 
 Halftime Entertainment: High school performing groups (no independent groups from local communities 

or school communities) may perform only at the games in which their basketball team is playing.  Performing 
groups priority of appearance will be determined by school administration (i.e. dance/drill team or 
cheerleading team for those schools who have both groups at the tournament).  Each halftime period will 
have the possibility of accommodating two performing groups – one from each school whose teams are 
playing in that particular game.  Halftimes will each be limited to a maximum of 3.5 minutes for the performing 
groups unless only one group wishes to perform and then performance time will be no longer than eight (8) 
minutes which includes entering and exiting the gym floor. 
 

http://assets.ngin.com/attachments/document/0085/2042/Basketball_Tournament_Roster_-_Word.doc
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 Signs, Banners:  The MHSA Executive Board has directed that each school will be allowed to hang no more 
than two (2) banners/signs, and they should be moderate in size.  The Tournament Managers should inspect 
all signs to be posted by competing schools in or near their cheering section seats. Any signs that carry 
questionable implications or are degrading should not be allowed. 
 

 Each classification will have a separate area in which to hang their signs and banners and signs can be 
displayed on the fieldhouse walls only. No banners or signs will be allowed in any area where the view of 
spectators is obstructed, on railings, or on cat walks. Painters’ tape or floor tape will only be allowed to hang 
banners and signs. Duct tape will not be allowed.  Please do not cover up any other schools’ banners with 
their own as this has caused serious problems in the past. 
 

 Support Items:  Refer to the Tournament Managers’ Resources Appendix of this manual for a list of allowable 
support items at MHSA events.   
 

G. TICKET PROCEDURES 

 Policy for tournament passes:  The MHSA has established the following policy for the number of 
tournament passes that can be given to schools, media, and referees which shall be adhered to by all 
tournament managers:  
  
(1) For school administrators - twenty-four (24) all-session tickets when one team qualifies per school.   
When two teams qualify, an additional six (6) passes shall be given for a total of thirty (30). If schools co-
op the host school will receive the twenty-four or thirty administrative tickets and the other school(s) in the 
co-op will each receive an additional four (4) administrative tickets. These complimentary tickets are to be 
distributed by the superintendent to the principal, coaches, band directors, school board chairpersons, bus 
drivers, cheerleading coaches, sponsors of half-time entertainment etc., and maybe spouses of some. 
When more administrators and/or coaches attend than passes permitted by the policy, extra tickets must 
be purchased. 
(2) For players - twelve passes for players and four for managers (total of sixteen).  
(3) For cheerleaders - one pass for each cheerleader who actually attends the tournament.  
(4) For radio - three passes to each station given permission to broadcast the tournament or game. The 
game (or games) must be broadcast in its (or their) entirety.  
(5) For media other than radio  

a. Print news media - one pass for Associated Press and passes for working staff of local 
newspapers of teams in the tournament or newspapers in the marketing area of those teams. 
Members of the print media are required to show their Montana Newspaper Association press 
credentials when picking up their passes.  
b. Television news media - passes for working staff of local stations of teams in the tournament or 
stations in the marketing area of those teams. 
c. Commercial photography or broadcast - passes for working staff as contracted by the event 
manager or MHSA.  
d. Passes will not be issued for spouses or children who attend the event with working members of 
the media.  

(6) For referees - one pass to each referee working the tournament.  
(7) Bands and performing groups will be allowed free admission at state tournaments when accompanied 
and vouched for by the participating school’s director. Band members attending state tournaments will be 
given wristbands which must be worn the entire tournament and are required for admission throughout the 
duration of the event. 

 Tickets for NorthWestern Energy:  In accordance with the MHSA/Northwestern Energy corporate 
sponsorship agreement, the tournament manager shall place twelve (12) tournament tickets at will call for 
the use of area Northwestern Energy employees.  These tickets are to be provided at no charge to 
Northwestern Energy, but the Northwestern Energy employees are required to sign for the requested 
tickets.  Also, the Northwestern Energy may have a representative at each tournament site to assist 
managers with trophy presentations.  Because of the involvement of Northwestern Energy in the MHSA 
awards program, the MHSA requests that you involve a company employee in the presentation of 
tournament awards. The awards presentation can be organized in the manner that you wish. Refer to the 
Ticketing and Post-Tournament Finances appendix for the NorthWestern Energy ticket tracking form. 

https://cdn1.sportngin.com/attachments/document/0088/8503/SUPPORT_ITEMS_Allowed_at_Post_Season_2022.pdf?_gl=1*1llhc12*_ga*NDcyNTY5OTM3LjE2Mjk0NzU3Nzk.*_ga_PQ25JN9PJ8*MTY3NTExNTgzOC41MS4xLjE2NzUxMTcwODMuMC4wLjA.#_ga=2.14150391.1120588025.1675050890-472569937.1629475779
https://cdn1.sportngin.com/attachments/document/0089/5102/NWE__Letter_Announcement_Radio_Reads_Flyer_and_Distribution_Sheet_for_TMGR_Bulletin_R1.pdf?_gl=1*anej99*_ga*MjAwMDY2NjEzLjE2NzQ4NTQ0MDM.*_ga_PQ25JN9PJ8*MTY3NTE4NjcwNi4yNS4xLjE2NzUxODk5NDQuMC4wLjA.#_ga=2.55748898.806521696.1675090713-200066613.1674854403
https://cdn1.sportngin.com/attachments/document/0089/5102/NWE__Letter_Announcement_Radio_Reads_Flyer_and_Distribution_Sheet_for_TMGR_Bulletin_R1.pdf?_gl=1*anej99*_ga*MjAwMDY2NjEzLjE2NzQ4NTQ0MDM.*_ga_PQ25JN9PJ8*MTY3NTE4NjcwNi4yNS4xLjE2NzUxODk5NDQuMC4wLjA.#_ga=2.55748898.806521696.1675090713-200066613.1674854403
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 Ticket Prices for District, Divisional and State Tournaments:  All district and divisional tournament ticket 

prices are determined by each respective district or division.  The MHSA Executive Board determines the 
state tournament ticket prices.  If a district or division does not determine ticket prices, then the ticket prices 
outlined on page 105 of the current MHSA Handbook will be used. 

 Ticket Pass Chart: – MHSA passes must be honored at MHSA regular season events and MHSA 
tournaments.  Please see appendix for a sample of the pass chart. 

 
  

file://mhsa-fs/MHSA%20Share/Website/mhsa/Tournament%20Manager/Admission%20Passes%20with%20Watermark.pdf
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II. TIP-OFF:  CONDUCTING POSTSEASON GAMES  
WITHIN YOUR FACILITY 

 
 Assignment of benches and baskets:  The tournament manager shall designate the home team and 

visiting team seating areas (benches).  Usually the home team shall sit on the bench to the right of the 
scorer's bench, as it faces the floor.  The visiting team shall sit on the bench to the left of the scorer’s bench 
as it faces the floor.  This may be reversed by decision of the host manager only in order to not have a 
student crowd seated directly behind either team.  The pregame practice (warm up) and first half basket for 
each team is the one furthest from its bench.  Each team will have the basket closest to its bench for the 
second half of play. During a contest, the team bench may be occupied by the eligible substitutes, head 
coach, assistant coach(s), qualified team managers, team statistician, scorekeeper, and team trainer or 
physician and any disqualified players.  The tournament director has the authority to make bench 
assignments for each game.  

 
 Breakage of Rim or Backboard:   

 
Rim Breakage: If a team breaks a rim while attempting to dunk a basketball during the pregame, that team 
will be responsible to pay for the replacement of the rim. If the rim is broken during the game, the cost of 
the replacement of the rim will be drawn from the tournament receipts unless prior arrangements have been 
made. If the tournament site does not have a replacement rim, the game or games will be rescheduled as 
soon as possible. 

Backboard Breakage: If a team breaks a backboard while attempting to dunk a basketball during the 
pregame, that team will forfeit the game and be held responsible for the cost of the replacement of the 
backboard. If the backboard is broken during a game, the cost for the replacement of the backboard will be 
drawn from the tournament receipts unless prior arrangements have been made.  If the tournament site 
does not have a replacement backboard, that game and any other scheduled to follow will be rescheduled 
as soon as possible. 

 Certificate of Insurance:  If your tournament venue requires a certificate of insurance, please call the 
MHSA Office and a form to be completed and sent to Dissinger Insurance (MHSA’s Insurance provider) will 
be sent to you.  Events hosted at high school gymnasiums are generally covered by the host school’s 
liability insurance, but other facilities may require these certificates.  Email gbuehler@mhsa.org to request 
a copy. 
 

 Coaching Box:  For MHSA regular and postseason play, a twenty-eight foot coaching box will be used. The 
top of the coaching box will be marked twenty-eight feet from the baseline and shall be outlined outside the 
side of the court on which the scorer’s and timer’s table and team benches are located. The line shall be 
located off the court and be two (2) inches wide. The end of the coaching box will be the interior of the 
baseline of the court.  
 

 Controlling the Playing Court:  The MHSA Executive Board urges all school administrators, athletic 
directors and coaches to establish a policy in their school to prohibit students from rushing onto the floor at 
the conclusion of athletic contests. The request for this policy comes as a result of the dangers to players, 
officials and fans with the rushing of uncontrolled fans onto the confined area of the gymnasium floor. 
 

 Crowd Control:  Special attention must be given to the supervision of student cheering sections including 
having an administrator present near the vicinity of the student cheering section for home and post season 
contests to assist with crowd control.  The use of artificial noisemakers during indoor Association contests 
shall be prohibited.  Artificial noisemakers prohibited at games include but are not limited to: 
megaphones(unless megaphone is 8 inches or smaller), cowbells, sirens, clackers, cans or bottles with 
marbles or rocks inside, popping of paper bags, twisting or popping of balloons, and various other creations 
(including thunder sticks and vuvuzelas).  Bands may only play before the start of a contest, during 
intermissions between games, during a time out and post-game.   They may not play during “live balls”. The 
formation of “rally lines” by spectators, fans and/or students on or near the playing floor during the 
introduction of players is prohibited.  Exceptions are cheerleaders.  During player introductions, players may 
not leave the playing floor or enter the spectator section; and anyone associated with an Association 
tournament (players, fans, cheerleaders, etc.) may not throw objects into the spectator section.  Fans, 

mailto:gbuehler@mhsa.org
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students and adults, must wear shirts at all MHSA contests.  Student sections are prohibited from any activity 
that poses a safety risk or interferes with competition, including jumping or bouncing on the bleachers at any 
time.  Host management can be of tremendous assistance in maintaining a positive playing atmosphere and 
curtailing fan behavior that is taunting, baiting or demeaning by monitoring the game to maintain the right 
atmosphere that encourages cheering positively for your team.  On those rare occasions, there are incidents 
that occur which must cease immediately and not be repeated.   Here the officials will stop play, have host 
management address the problem and play shall not resume until the situation is resolved.   It is very 
important for officials and host management to set the right atmosphere that encourages cheering positively 
for their team.  Also, balloons are prohibited at state tournaments – district and divisional tournaments will 
determine whether balloons will be allowed at their tournaments.  For more detailed crowd control 
information refer to pages 16-17, Crowd Control, in the current MHSA Handbook. 
 

 Net Cutting:  No team, coach or individual shall cut down the nets following the championship game at any 
tournament level or at any MHSA sanctioned basketball game. 
 

 Official Basketball:  For MHSA postseason play, boys shall use the Baden Perfection Elite BX7E basketball 
and girls shall use the Baden Perfection Elite BX6E basketball, and the basketball shall include the NFHS 
authenticating mark.  At district, divisional and state tournaments, the tournament basketball (only one) is to 
be presented to the first-place team in addition to the first-place trophy. (See rule E, page 43 of the MHSA 
Handbook).   A game ball for all divisional basketball tournaments and for all state basketball tournaments will 
be shipped to the managers of these tournaments from the MHSA office.  They are complimentary and 
furnished by the Baden Company.  The Class "B" and "C" districts will secure their own tournament basketballs.  
 

 Parking for Team Buses:  Most of the teams will travel by bus or van.  Parking spaces as near as possible 
to the gymnasium should be provided for the team bus(es) or van(s) and for fan bus(es). 
 

 Playing Rules:  All NFHS Basketball playing rules will be followed.   
 
• By state association adoption, the Mercy Rule is to be used at all tournament levels.  In the second half 

only (the clock must have started for second half to begin), once a team has a forty (40) point or better 
lead against their opponent, the official scorer and timer will be responsible for running the clock 
continuously until the end of the game even if the difference in the score drops below the forty-point 
margin.  The only time the clock will stop will be: 

1. Once the clock signals the end of a quarter or overtime period, the clock will be stopped until play is 
started for the next quarter or overtime period.  
2. Once an official signals for a called time-out, the clock will be stopped until play is started following 
the time-out.  
3. Once an official beckons for bench personnel to come onto the floor to attend to an injured player, 
the clock will be stopped until play is started again.  
4. Once an official informs the Head Coach that a player has been disqualified from further participation 
in the game, the clock will be stopped until play is started again.  
 
The clock will be restarted when:  
1. If a free throw is not successful and the ball is to remain live, the clock shall be started when the ball 
touches or is touched by a player on the court.  
2. If play is resumed by a throw-in, the clock shall be started when the ball touches, or is legally touched 
by, a player on the court after it is released by the thrower.  
Game management must inform the official scorer and timer of this MHSA Basketball Mercy Rule and 
the provisions of the rule.  

 
• By state association adoption, the 35-second shot clock will be used for all postseason basketball 

games. All rules pertaining to the shot clock will be followed. 
 

 Pre-tournament Practice Sessions Prohibited:  The tournament floor shall not be made available for 
practice purposes for any tournament team during the days when the tournament is in progress (other than 
the regular warm-up period) or at any time during the ten-day period immediately preceding the opening of 
the tournament, except when a team plays the majority of its home season games on the floor selected as 
the tournament site. Then that team only would be permitted to practice on the tournament floor during the 



13 
 

ten day period prior to the opening of any Association tournament.  Teams which have a bye for the first 
game will be allowed one open practice period prior to their first game of the tournament if scheduling at 
the tournament site permits, and teams which receive byes after their first game and/or have a day without 
a game can practice on the tournament floor with the tournament manager’s approval. 
 

   Safety Precautions:  The ignition or the discharge of fireworks, firearms, explosives, incendiary devices, or 
flammable materials of any kind is strictly prohibited at all MHSA events.  Event managers are authorized to 
restrict the use of any material or device(s) deemed a safety risk to students, fans, officials or personnel.   
 
In addition, the Executive Board strongly recommends that the use of any device with video or photo capability 
be restricted in student-athletes’ locker rooms.  Advise the school personnel of your participating teams about 
imposed restrictions. 
 

 Security:  Host management must develop plans and ways to ensure the safety of basketball officials from 
their locker rooms to the playing court, during and after the game is completed and back to their locker 
rooms. It is recommended that police protection be available at the tournament at all times. Officials should 
be protected from abuse from coaches, players, and fans.  Security must also be present to provide safety 
and handle any crowd control or emergency situations that may occur.  
 

 Scorer, Timer and Shot Clock Operator:  Three competent and experienced adults should serve as your 
scorer, timer and shot clock operator.  It is essential that these three officials thoroughly understand their 
responsibility.  Remember to have an alternate timing device at the scorer's bench should the primary 
system fail.  An alternate sounding device, such as an airhorn, should also be available.  The timer, scorer 
and shot clock operator should sit beside each other.  You can assist in making their duties easier, more 
pleasant and more efficient by providing them adequate table space so that they are not crowded by 
patrons, team representatives, photographers, reporters, etc. A space should be provided at the scorer’s 
table for the following people in order of priority:  (1) The official timer, scorer and shot clock operator (should 
sit beside each other); (2) Announcer; (3) Space for media may be provided if available; and (4) Scorers 
from either or both of the competing schools.   
 

 Scorer’s Location:  The official scorer shall wear a black and white striped garment and an “X” twelve (12) 
inches long and two (2) inches wide shall be placed on the floor out of bounds directly in front of the official 
scorer to help substitutes with the proper location of the scorer. 
 

 Team Escorts:  It is recommended that each host school provide a faculty member or reliable student to 
be at the service of a competing school to escort it to the dressing quarters and provide other services as 
needed during the session its game is played. 
 

 Team Seating:  When possible, avoid placing the team bench in a section of bleachers with the opponent's 
fans. Teams must be seated at the side of the court where the scoring table is located. 
 

 Team Uniform Color:  Tournament Managers are reminded to inform competing teams to bring both sets 
of jerseys.  At each District, Divisional or State Tournament, the tournament bracket should indicate which 
team will wear white jerseys and which team will wear dark jerseys. 
 

 Tournament Participants:  No more than twelve (12) players can be in uniform for any tournament game 
and it can be a different 12 players for each game. 

 
 Trainer/Doctor:  It is recommended that a trainer/doctor be present at all games of each tournament. The 

trainer/doctor should be available for each team’s use.  
 

 Trainers Beckoned Onto Playing Floor:  If your facility is providing a trainer for the tournament, please 
advise your trainer not to go onto the playing floor until they are beckoned onto the floor.  Once a trainer 
comes onto the playing floor (beckoned or not), the injured player shall be directed to leave the game. 

 
 Warm-ups Restrictions: Teams are to conduct pre-game and half time warm-ups on their half of the floor 

only.  If jogging or running is part of their warm-up drills, then it is to be confined to their half of the court to 
warm-up.  Teams are not to run through or disrupt the opponent’s pre-game warm-up and teams cannot run 
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under the basket of the opposing team when entering the floor or any time during warm-ups.  If a team goes 
to their locker room during the pre-game warm-up or is late coming onto the floor at half time, the other team 
may not use that team’s half of the floor to warm up.  The game officials will penalize any violation of this 
regulation as an unsporting act administering a technical foul to the offending team member(s) or to the 
offending team.  
 
District and divisional tournament pre-game warm up periods will be twenty (20) minutes in length except 
Districts 5B, 2C, 3C, 9C, 11C, 12C, 13C, 14C, and Class A, Southern B, Eastern C and Western C  divisional 
which will have a pre-game warm-up period of fifteen (15) minutes. The warm-up periods cannot be shortened 
or extended. For example, giving the teams that play in the first game of a district tournament thirty minutes 
would not be allowed.  Teams can be on the floor (stretching, etc.) but basketballs must not be available until 
the allotted warm-up time begins (15 or 20 minutes). State tournaments will have a pre-game warm-up period 
of fifteen (15) minutes for all games each day. 
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III. APPENDICES – SAMPLES AND RESOURCES 

 
A. Tournament Managers’ Resources found on MHSA website: 

• Great Expectations- How Different People Judge your Basketball Tournament - by Steve Johnson  
• Time Lines of Information for a tournament  
• Tournament Checklists  
• Tournament Duties for different tournament personnel  
• Tournament Preparation Checklist for the MHSA Staff  
• Copy of State Bulletin/Forms sent to schools 
• Instructions to and Duties of the Scorer and Timer 
• Crowd Control Information 
• Allowable Support Items 

 
Once again, thank you for agreeing to manage an MHSA post season event and if you have any questions regarding 
the information provided in the basketball tournament manager’s manual, please contact MHSA Assistant Director 
Kip Ryan.  
 

 Keys to Hosting and Running a Successful Tournament:  The first thing to remember is don’t get 
complacent because you have managed a prior tournament.  Plan to get things done well in advance of the 
tournament and try to plan for everything.  Prior to hosting and running a tournament you should ask the 
Administration of your School District for permission to host the tournament.  It is extremely important to 
keep your administration informed of what you will require to host the event--which might be the use of the 
gym or other school facilities and you may need your students to have a day away from school so that you 
can have the entire facility to host the tournament.  If you are fortunate enough to have a local group of 
people that have formed a Tournament Committee to help with bringing tournaments to your town, make 
sure this group of people is involved in the planning/hosting of the tournament.  Also, if you have the use 
of clerical support staff, you should let these people know that the school is hosting a tournament and that 
it will require some extra work on their part so they can adjust their workload while helping with the 
tournament.  It is important that you meet with the school administrators who will have teams in the 
tournament to find out if they have any special needs for the tournament—for instance a sold-out policy, 
ticket prices, security needs, how to handle half time entertainment, brackets, parking, band areas, etc.  To 
get information on what is needed to manage a successful tournament, you should read and follow the 
guidelines presented in the MHSA Handbook for that activity, the MHSA Tournament Bulletin that is sent 
to each tournament manager, your Conference Handbook and the NFHS Rule Book, Case Book, and 
Official Manual for the activity you are hosting.  I would also recommend that you view the MHSA Rules 
Clinic for that activity.   
 

 Contact Previous Tournament Hosts To See How They Did It:  Before you host your tournament, if you 
have the opportunity, you should visit other tournament sites to see how that site sets up for their 
tournament.  You should also ask the site’s tournament manager for their checklists, informational papers 
sent to schools, and their timelines used in getting items ready for their tournament.    
 

 Start Early With Correspondence:  As a tournament manager, you must develop a preparation time line.  
Communication of tournament information to the schools that will be attending the tournament, your workers 
and school/facility personnel all must be done in a timely manner to give these people time to plan and 
allow you to make adjustments in the tournament planning if needed. 
 

 Tournament Workers:  Finding people to work the tournament might be the most important task a 
tournament manager has.  You must develop a list of the number of people that you will need to run the 
tournament, make job description/duties for those workers, and put only qualified and trained people in the 
key positions of the tournament.  It is important that you start early with the recruitment of workers so people 
can plan their schedule around their work at the tournament.  Always try to recruit extra workers because 
people have emergencies that come up that won’t allow volunteers to work and trying to find workers right 
before the tournament starts is very difficult.  It is recommended that before the tournament starts, you have 
a meeting with all tournament workers to go over their work schedule and their duties during the tournament.  

http://mhsa.org/Tournament%20Manager/GreatExpectationbySteveJohnson.pdf
http://mhsa.org/Tournament%20Manager/TimeLinesofInformation.pdf
http://mhsa.org/Tournament%20Manager/TournamentChecklists.pdf
http://mhsa.org/Tournament%20Manager/TournamentManagerDuties.pdf
http://mhsa.org/Tournament%20Manager/TournamentPrepChecklist.pdf
http://assets.ngin.com/attachments/document/0089/5106/MHSACrowdControlInformation2016.pdf
https://cdn1.sportngin.com/attachments/document/0088/8503/SUPPORT_ITEMS_Allowed_at_Post_Season_2022.pdf?_gl=1*1llhc12*_ga*NDcyNTY5OTM3LjE2Mjk0NzU3Nzk.*_ga_PQ25JN9PJ8*MTY3NTExNTgzOC41MS4xLjE2NzUxMTcwODMuMC4wLjA.#_ga=2.14150391.1120588025.1675050890-472569937.1629475779
https://cdn1.sportngin.com/attachments/document/0088/8503/SUPPORT_ITEMS_Allowed_at_Post_Season_2022.pdf?_gl=1*1llhc12*_ga*NDcyNTY5OTM3LjE2Mjk0NzU3Nzk.*_ga_PQ25JN9PJ8*MTY3NTExNTgzOC41MS4xLjE2NzUxMTcwODMuMC4wLjA.#_ga=2.14150391.1120588025.1675050890-472569937.1629475779
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Use school personnel, if your administration allows, and people who have experience working regular 
season events to fill key worker positions. They know the facility and event needs and want to make a good 
impression for the people involved in the tournament.  It is also a way to thank them for their help during 
regular season events. 
 

 Make Teams Feel Welcome:  Little things go a long way in making the tournament an event that people 
remember.  When teams arrive, greet them by knowing the coach’s name, show the teams where the locker 
rooms and training rooms are located, thank the teams for coming, after a contest, tell the coach who they 
will play next and the color of their uniforms for that game, be visible; and offer to help with any concerns 
or questions.  These are some of the little things that make a tournament special for the people involved.   
 

 Plan for Everything:  As a tournament manager it is important that you try to plan for everything.  Once 
the tournament starts and a problem arises, there is not much you can do if you haven’t planned in advance.   
Before the tournament starts review your checklists and do a final check of the gym and locker rooms.  
Have extra copies of all forms/equipment/information letters available.  Post signs that are easily visible 
and have security and evacuation plans prepared. 
 

The following will give you information to help you prepare and run a successful basketball tournament. 
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MONTANA HIGH SCHOOL ASSOCIATION  
CROWD CONTROL 

 
 

 
Section (33) SPORTSMANSHIP GUIDELINES   
 
A. Statement of philosophy:  The Montana High School Association 

has established policies, expectations and responsibilities which 
will cultivate the ideals of good sportsmanship.  It shall be the 
responsibility of each member school to ensure that all individuals 
employed or directly associated with the inter-scholastic program 
conduct themselves in a sportsmanlike manner. 

 
The coach represents the school at interscholastic athletic 
activities.  It is the responsibility of the head and assistant coaches 
to serve as role models for students and the public.  

 
B. Code of Conduct:  A coach will be in violation of the standards for 

good sportsmanship established by the Montana High School 
Association by: 

 
 1. Making degrading/critical remarks about officials during or after 

a contest either at the competition site, from the bench, in the 
locker area or through any public news media; 

 2. Arguing with officials or going through motions indicating 
dislike/disdain for a decision; 

 3. Detaining the officials following a contest to request or argue a 
ruling or explanation of actions by the official; 

 4.  Being ejected from a contest; 
 5.  Physically assaulting an official. 
 
Section (34) CROWD CONTROL AT MHSA CONTESTS 
 
Because of incidents during past seasons, the MHSA member schools 
have been made aware of the need for crowd control measures at 
interscholastic contests.  Believing that working toward prevention is 
better than seeking a cure, the MHSA offers the following guidelines to 
aid in planning crowd control strategy which will help insure the safety of 
contestants and fans.  Good sportsmanship must become a common 
goal. 
 
A. Schools should understand the true purposes of athletic contests 

and educate their patrons to that purpose.  Athletic contests are 
not to become rivalries to the point of losing the primary objectives 
of the game. 

 
 1. Provide worthwhile educational experiences for all students, 

players and spectators. 
 2.  Provide enjoyable recreation regardless of whether the game 

is won or lost. 
 
B. A full knowledge of each game’s rules applying to sportsmanship 

which have their purpose to enhance the educational values of 
interscholastic athletics should be taught.  How these are taught 
will depend upon the innovation of the school personnel.  Schools 
might be wise to insert in their eligibility rules some concern over 
the misconduct of players. 

 
C. Copies of game rules pertaining to sportsmanship should be made 

available to fans.  These rules could be printed in the game 
programs, along with the sport’s recent rule changes.  In the 
buildings where contests are being held, bulletin boards and other 
means of conveying the information can be used to inform the 
public. 

 
D. Leadership must be provided by the school faculty with the 

superintendent, principal, and athletic director leading the way and 
delegating authority.  The superintendent, principal and athletic 
director are completely responsible for the entire program, 
including all levels of competition. 

 
 1. This includes providing an event supervisor who will be 

responsible for duties including but not limited to game 
preparation, greeting of officials, and supervision of the 

game/event area for the duration of the event.  Special 
attention must be given to the supervision of student cheering 
sections, including having an administrator present near the 
vicinity of the student cheering section for all home and post-
season contests to assist with crowd control. 

 
E. Ample help, even involving law enforcement officers, stationed at 

strategic points and alerted to potential problems will help prevent 
the initial onset of any conflict.   

 
F. All schools should inform their people involved in any contest that 

there is a specific role for the visiting participants to play as well 
as the host school.  

 
Amenities and courtesies should be displayed and extended to 
the visiting organizations without flaunting of rivalries. 

   
G. Spectators should not be allowed to enter an area where a contest 

is being held if they are observed in the possession of alcohol or 
other mood altering substances or are believed to be under the 
influence of these substances. 

 
H. Schools should eliminate possible confrontations by close 

observations of people who might contribute to any confrontation 
such as people under the influence of these mood altering 
substances or persons with a past history of unsporting behavior.  
If your team is traveling and you are aware of a likelihood of fan 
misbehavior, it is your responsibility to communicate those 
concerns with the game management of the host school. 

 
I. In the event a spectator assaults a referee or other official in 

connection with an Association Contest, he/she should be 
prosecuted to the full extent of the law.  To save the status of 
interscholastic competition, schools will have to work together and 
be alert of potential dangers in their own communities and when 
they are visiting other communities. 

 
J. The use of bells, air horns, whistles, wooden blocks and other 

noise makers during indoor Association contests is prohibited.  At 
indoor contests bands may only play before the start of a contest, 
during intermissions between periods (quarters) and during a time 
out.  They may not play during “live ball.”  At outdoor contests the 
use of electronic and air-amplified devices, including vuvuzelas, 
by spectators is prohibited.  At all outdoor contests bands will not 
be allowed to play during “live ball.” 

 
K. The formation of “rally lines” by spectators, fans and/or students 

on or near the playing field/floor during the introduction of players 
or at any other time before, during or after a game is prohibited.  
Exceptions may be cheerleaders, introduction of parents as part 
of a “Parents’ Night” ceremony, homecoming participants or 
special guests who have been approved by the home school 
administration. 

 
L. Schools are required to erect sideline barriers for all football, 

soccer and softball fields during all contests. 
 
M. Allowable procedures for varied and/or dimmed lighting during 

contest introductions are defined as follows: 
 

 1. Regular Season - for any indoor MHSA athletic contest, facility 
lights may be dimmed or partially extinguished only during 
introductions and only within the following guidelines:   

 
a. If lights are dimmed or modified during introductions, 

enough light must remain to ensure the safety of all 
occupants in the facility, specifically for the purposes of 
maintaining crowd control and guaranteeing that aisles, 
stairways and exits are visible.  

 



 
 

b. If partial lighting sections above the area of competition are 
fully extinguished, the lighting sections above the fan areas 
must remain on, and aisles, stairways and exits must 
remain visible. 

 
c. The use of spotlights is allowed provided they are used 

appropriately and do not delay the start of the game. 
 
d. Home and visiting teams must be introduced in the same 

manner, and gender equity standards must be met in 
showcasing introductions in this manner. 

 
e. All local fire and public safety codes must be followed. 

 
2. Post Season - for all indoor post season events (playoffs and 

tournaments), full facility lighting will remain on throughout 
introductions, during competition, and between contests (if 
applicable). 

 
N. During player introductions, players may not leave the playing 

floor or enter the spectator section; players may not throw objects 
into the spectator section. 

 
O. Anyone associated with an Association contest (regular season or 

post season) is prohibited from throwing any type of object into or 
from any spectator section. 

 
Coaching Staff 
The coach bears the greatest burden of responsibility for sportsmanship.  
His/her influence upon the attitudes and behavior of the players, the 
student body and the community is unequalled.  In order for good 
sportsmanship to become a reality, it is essential that the coach subscribe 
to the values of sportsmanship and teach its principles through word and 
deed.  Specifically, it is recommended that the coach:   
 1. Always set a good example for others to follow. 
 2. Instruct the players about their sportsmanship 

responsibilities. 
 3. Discipline those players who display unsportsmanlike 

behavior.  If necessary, forfeit their privileges of representing 
the school. 

 4. Be a good host to opponents; treat them as guests. 
 5. Provide opportunities for social interaction among coaches 

and players of both teams before and after the contest. 
 6. Select only officials who have demonstrated the highest 

ethical standards. 
 7. Respect the official’s judgment and interpretation of the 

rules.  Question them with respect and dignity only when the 
game rules permit.  After a contest, questions concerning an 
official’s call, mechanics or procedural duties should be 
addressed through the respective official’s pool leader, the 
MOA Regional Director or the MOA office.  A report form for 
unusual situations is located on the MHSA website. 

 8. Publicly shake hands with the officials and opposing coach 
before and after the contest.   

 
Players 
The responsibility of the players for sportsmanship is second in 
importance only to the coach.  Because players are admired and 
respected, they exert a great deal of influence over the actions and 
behavior of the spectators.  Desirable behavior for players would be to: 
 1. Treat opponents with respect that is due them as guests and 

fellow human beings. 
 2. Shake hands with opponents and wish them good luck 

before the contest. 
 3. Exercise self-control at all times, accepting decisions and 

abiding by them. 
 4. Respect the official’s judgment and interpretations of the 

rules.  Never argue or make gestures indicating dislike for a 
decision. 

 5. Do not communicate with the officials regarding the 
clarification of a ruling.  This is the captains’ responsibility. 

 6. Do not engage in celebrations/chants that will antagonize or 
embarrass an opponent. 

 
Cheerleaders 
 1. Stimulate and control crowd response. 

 2. Choose the right cheers at the right time. 
 3. Be certain that words used in a cheer do not inflame an 

audience. 
 4. Avoid using bells, horns and noisemakers. 
 5. Use gestures that are synchronized, pleasing to watch, and 

easy to follow.   
 6. Divert the crowd’s attention by starting a positive yell if 

booing or improper cheers develop. 
 7. Do not conduct a cheer at the same time as the visiting 

cheerleading squad. 
 8. School flags cannot be paraded in front of the opposing fans’ 

sections. 
 9. School mascots cannot engage in antagonistic behavior and 

must remain in their own cheering section. 
 10. Do not lead fans in any cheer that poses a safety risk, 

including fans jumping or bouncing on the bleachers at any 
time. 

 
Students 
Students’ habits and reaction as spectators determine the quality of 
sportsmanship which reflects upon the reputation of the school.  Profane 
and abusive language and obnoxious behavior have no place at an 
athletic contest.   

 1. Know and demonstrate good sportsmanship.  Good 
sportsmanship means always being positive with your 
response to the contest. 

 2. Respect and cooperate with the cheerleaders. 
 3. Respect the property of the school and the authority of the 

school officials.   
 4. Show respect for an injured player and do not heckle or jeer 

the opposing team. 
 5. Remember athletic contests and mood altering substances 

do not mix. 
 6. Do not use profanity in cheers or direct profane statements 

at officials, players, coaches or opposing cheering sections. 
 7. Do not single out opposing players personally and heckle 

them by directing derogatory or profane statements/chants 
at them.  This includes signs, posters, and clothing that would 
be deemed inappropriate.  Racist remarks are never 
acceptable. 

 8. Do not advance on the court or field to protest or 
communicate with officials, coaches or players. 

 9. Do not direct offensive cheers/chants at opposing cheering 
sections. 

 10. Shirts must be worn at all contests. 
 11. The student sections are prohibited from any activity that 

poses a safety risk or interferes with competition, including 
jumping or bouncing on the bleachers at any time. 

 
Spectators 
Fan behavior whether at home or away at athletic contests reflect on the 
entire community. Hometown fans should treat outof-town guests with 
respect.  Similarly, visiting fans should treat their hosts—both individuals 
and property — with proper appreciation. 
 1. Know and demonstrate good sportsmanship. 
 2. Be positive.  Cheer for your team rather than against the 

opposition. 
 3. Refrain from booing and name calling. 
 4. Respect the officials’ point of view.  He/she is in charge and 

is doing his/her best. 
 5. Remember, athletic contests are, in one respect, just like 

driving, they do not mix with mood altering substances. 
 6. Do not use profanity in cheers or direct profane statements 

at officials, players, coaches or opposing cheering sections. 
 7. Do not single out opposing players personally and heckle 

them by directing derogatory or profane statements/chants 
at them.  This includes signs, posters, and clothing that would 
be deemed inappropriate.  Racist remarks are never 
acceptable.  

 8. Do not advance on the court or field to protest or 
communicate with officials, coaches or players. 

 9. The student sections are prohibited from any activity that 
poses a safety risk or interferes with competition, including 
jumping or bouncing on the bleachers at any time.  



 
 

Officials 
 1. Know the rules and accepted officiating procedures. 
 2. Make decisions promptly and fairly. 
 3. Be consistent. 
 4. Be neat and friendly, but businesslike. 
 5. Be on time and start the game on time. 
 6. Refrain from placing hands on players during an athletic 

contest. 
 7. During the pre-game conference make reference to the fact 

that you expect captains to exhibit sportsmanlike behavior 
and demand it from all team members. 

 8. Keep emotions in check.  Being emotional can affect your 
judgment. 

 
Public Address Announcers 
 1.  Announcers shall not attempt to be bigger than the game or 

event by doing play-by-play or by providing commentary in 
an effort to draw attention to themselves.  

 2. Announcers shall understand that because they have a 
tremendous influence on the crowd and that cheerleading or 
antics designed to incite the crowd for the purpose of gaining 
an advantage for their team is inappropriate.  

 3. Announcers shall promote good sportsmanship by what they 
say and how they say it.  

 4. Announcers shall treat the opponents and their fans as 
guests, not the enemy. 

 5. Announcers shall respect the individuals who are 
responsible for the conduct and administration of athletic 
games and events, such as coaches, officials and 
administrators, and avoid making any comments that reflect 
positively or negatively on them. 

 6. Announcers shall respect the participants of all teams and 
remain neutral in regard to the outcome of plays or 
performances of the participants. 

 7. Announcers shall be competent.  This means following 
approved announcing guidelines, expectations and policies, 
such as emergency procedures, provided by the 
administration or the host facility. 

 8. Announcers shall be prepared, such as being familiar with  
the correct pronunciations of the participants' names, 
knowing the rules of the sport, the officials' signals and how 
the game is played. 

 9. Announcers shall exhibit professional behavior and 
represent their school, organization or association with 
respect and dignity at all times by what they say, how they 
act and how they appear.   

 10. Announcers shall not use alcohol and tobacco products at 
the venue. 

 
Police and Staff Supervisors 
 1. Check with the athletic director prior to the contest time for 

assignments. 
 2. Arrive on time. 
 3. Discourage small groups from gathering near entrances and 

exits. 
 4. Keep playing area clear of spectators before, during, and 

after the contest. 
 5. Move with the crowd. 
 6. Have adult violators escorted to the police station.  Call 

parents of youth offenders to escort them home. 
 7. Survey the area after the contest. 
 
Administrative Staff 
 1. Arrange for a supervision and crowd control committee 

meeting before the fall season.  The committee should be 
comprised of: 

  a. Superintendent of Schools 
  b. High School and/or Junior High School Principal 
  c. Athletic Director 
  d. Cheerleader Coach 
  e. Student Council Representative 
  f. Community Civic Club Representative or Booster Club 

Representative. 
  g. Police Representative 
  h. Regular staff supervisors. 

 2. Publicize the recommendation of the supervision and crowd 
control committee. 

  a. Meet with the Chief of Police and Highway Patrol prior to 
the opening of school. 

  b. Hire off-duty police as game and conditions warrants.  
Assign duties, times etc. 

  c. Establish traffic patterns in and around the contest site.  
Use community volunteers or student groups.   

  d. Erect restraining fences and/or rope off areas 
appropriately. 

  e. Supervise gates at all times and prohibit free entry to 
anyone during the entire contest. 

  f. Check the physical facility to see that it is in the best 
possible condition to accommodate crowds. 

  g. Provide first aid capability and/or medical doctor 
availability. 

 
Athletic Director 
 1. Review game management responsibilities. 
 2. Explore crowd control ideas with other schools in your 

conference. 
 3. Discuss crowd control with civic and/or booster 

organizations. 
 4. Schedule pre-season school assemblies to review contest 

rules, good sportsmanship and spectator behavior. 
 5. Review with security personnel their assignments prior to 

each contest. 
 6. Review assignments with staff prior to each contest. 
 7. Make sure that officials and their dressing area are taken 

care of in the proper manner.  Questions concerning an 
official’s call, mechanics or procedural duties should be 
addressed through the respective official’s pool leader, the 
MOA Regional Director or the MOA office.  A report form for 
unusual situations is located on the MHSA website. 

 8. Announce that no spectator is allowed on the field or court 
prior to, during, or after a contest. 

 9. Check with police and staff at half-time. 
 10.  Provide a check of the facilities after the contest.



 

B. Announcers and Media Appendix 

 
Required MHSA Announcements: 
 
By the direction of the Executive Board, the following announcements are designated for use during 
the course of the tournament.  All announcements are also linked through the MHSA website 
(www.mhsa.org) and samples are included. 
 

• BlueCross & BlueShield of Montana  
• Farmers Union Insurance  
• Les Schwab Tire Centers  
• Logan Health  
• Montana Army National Guard 
• Montana Farm Bureau Federation  
• Montana Honda Dealers  
• Montana Beef Council  
• NorthWestern Energy  
• Pierce Flooring 
• Stockman Bank 

 

Media Information 

A summary of video, telecast and photography policies is linked through the MHSA website. 

 

 

  

http://www.mhsa.org/
https://app.box.com/s/lzwzf1mnat6xdmn5d1lfp6bqt3mzlbzj
https://app.box.com/s/aovs9ovj11shnkeo17h6aisf87rtmvb5
https://app.box.com/s/yzcjvt0a85o5xbmza5xf2ccnmyn1ha9k
https://app.box.com/s/8hq9ex26pmlsk8jvsu7cl3xajf3p5lyc
https://app.box.com/s/5hnmd2hc08aju6v5tgqc9m24524vjh97
https://app.box.com/s/ext2uj6sn9x2s0dsp9cp7wexkjo2yfet
https://app.box.com/s/3hcwbj9yvlxn3oxh11m3ofwvk345xvfw
https://app.box.com/s/w0f7jfh2cr8dwnxbl0dq762o9uci5i8q
https://app.box.com/s/wj4mb9y50aci3qeqf2fxl92ftgnqv4xp
https://app.box.com/s/1bckmg3hjlk6pex8pqsciivw1cjnqjyh
https://app.box.com/s/czkmd10jk8g240di31ddzqe0eyur8evm
http://assets.ngin.com/attachments/document/0089/5112/EXCERPT-Radio-Media-Webcast.pdf


 

Section (31) RADIO BROADCASTING POLICY   
 
The Montana High School Association and the Montana Broadcaster’s Association agree to the following joint policies on the 
radio broadcasting of MHSA Athletic Activities (revised policy effective July 1, 1994):   
 
A. The host member school shall be responsible for the local policies concerning radio broadcasting of all MHSA athletic 

events other than district, divisional, and state tournaments and playoffs and exhibitions.  Member schools and local 
stations shall work cooperatively to promote the broadcasting of both male and female activities. 

 
B. The radio broadcasting of district, divisional, and state tournaments and playoffs and exhibitions shall be controlled by 

the MHSA Executive Board with the following guidelines: 
 
 1. Any radio stations that declare their broadcasting interests to the tournament/playoff manager no less than three 

days in advance of the scheduled event shall, without charge, be granted permission to broadcast such contests.   
 
 2. Radio stations with permission to broadcast any contests have an obligation to provide a reasonable amount of free 

air-time prior to the event to promote attendance and ticket availability of the tournament/playoff game. 
 
 3. The local radio station serving the market that normally has carried and promoted tournament/playoff 

representatives’ contests throughout the season shall be given first right of broadcasting facilities in the site location.  
This local station will broadcast the contests of any local teams’ participation, as well as, the consolation and 
championship contests. 

 
 4. The tournament/playoff manager shall determine and assign broadcasting space to all other stations requesting 

permission.  Assigned location shall be desirable for broadcasting and limited to no more than three (3) people.  The 
tournament manager will provide a limit of three media passes if they are needed.  These passes must be used by 
the broadcast team members only and are not transferable. 

 
 5. Radio stations may request feeds from any radio station broadcasting the tournament/playoff contests.  All stations 

are responsible for making their own broadcast arrangements.  If feeds are not available, the stations may request 
permission to broadcast those contests of interest. 

 
C. The privilege to broadcast is granted on the following conditions: 
 
 1. There shall be no announcements or advertisements contrary to the principles of high school athletics. 
 
 2. Stations shall be responsible for any and all expenses incidental to setting up and broadcasting the activity. 
 
 3. Reports of accidents, injuries, or other incidents should be minimized and factual to prevent or minimize undue 

anxiety on the part of the listener. 
 
 4. Radio stations providing “feeds” will adhere to the format approved by the Montana Broadcaster’s Association. 
 
 5. No commercials or advertisements on behalf of or at the request of the MHSA will be broadcast without a signed 

Timed Brokerage Agreement between the Montana Broadcasters Association and the Montana High School 
Association. 

 
 6. At all times, the sportscasters should be unbiased and shall use good judgment in providing an objective, fair and 

professional presentation of the contests.  The sportscasters should “report” the contests rather than judge or criticize 
the performance of the officials, coaches or players.  Broadcasts should reflect sensitivity and a caring attitude 
towards the contests’ participants. 

 
 7. Stations have demonstrated efforts to broadcast post season events for both genders when applicable. 
 
D. Stations that are not in compliance with MHSA policies on broadcasting will be notified in writing by the MHSA of details 

of their non-compliance and be allowed to respond and remedy the problem before their requests to broadcast are 
declined. 



 

 
Section (32) POLICIES FOR VIDEO, CYBERCASTING, TELECASTING AND PHOTOGRAPHY OF MHSA EVENTS  
 
The MHSA reserves the exclusive authority to regulate photographic and video recordings and their distribution, including but 
not limited to photos, tapes, CD’s, DVD’s, broadcasts, telecasts, cybercasts, video-streaming, audio-streaming and other 
mediums.  The Montana High School Association is the owner of the rights to and the copyright holder of all audiovisual 
recording, filming, videotaping, telecasting, webcasting and photography of MHSA events involving MHSA member schools.   
 
The MHSA and its member schools will consider equitable coverage of both male and female activities when granting 
permission for any photography, filming, audio and/or video recording, and the subsequent use of those mediums. 
 
All regular season and post season audiovisual rights may be granted to other parties as stipulated below: 
 
A. Videotaping/Filming: 
 
 1. All videotaping shall be conducted from an area designated by the event manager or tournament manager. 
 
 2. No videotaping shall be conducted for commercial purposes unless previously approved by the MHSA Executive 

Director. 
 
 3. Videotaping by spectators is allowed only from designated areas and only for private home use (not for distribution, 

broadcast or cybercast).   
 
 4. Videotaping by school/team representatives is allowed only from designated areas and only for use by the individual 

school program (not for distribution, broadcast or cybercast).  Schools or their representatives may videotape only 
those specific competitions in which their students participate. 

 
 5. Videotaping by media and commercial outlets is allowed only from designated areas and is regulated as outlined 

below. 
 
B. News Media Broadcast, Telecast, Cybercast and Video Display: 
  
 1. News media may air, broadcast, telecast, cybercast, audio-stream, video-stream or display highlights only in a bona 

fide newscast or through an approved MHSA media outlet or website.  “Bona fide newscast” is defined as a half hour 
or one hour program that is regularly scheduled and includes news, weather and sports, e.g., the 6:00 p.m. and 
10:00 p.m. newscasts on broadcast television stations. Entertainment and commercial uses of highlights are not 
considered “bona fide newscasts” and shall not be permitted without the written consent of MHSA. 

 
 2. News media may display highlights of an event in progress as part of a bona fide newscast so long as such highlights 

are not live excerpts. 
 
 3. News media highlights may not exceed five (5) minutes per event (or per day of multiple day events such as post 

season tournaments) of running time total in any one newscast or via an approved MHSA media outlet website. 
 
 4. News media highlights may not be sold or transferred in any way except for transfers from newspaper to newspaper 

within the same publishing corporation or from a newspaper to a bona fide news agency. Media highlights may not 
be used commercially or in any other manner not specifically set forth above without the written consent of MHSA, 
except for provisions granted in Section E, #3 of this policy. 

 
 5. At all times, the sportscasters should be unbiased and shall use good judgment in providing an objective, fair and 

professional presentation of the contests.  The sportscasters should “report” the contests rather than judge or criticize 
the performance of the officials, coaches or players.  Broadcasts should reflect sensitivity and a caring attitude 
towards the contests’ participants. 

 
 6. The MHSA may revoke or refuse to issue credentials to any person or entity failing to comply with these guidelines. 
 
C. Commercial Broadcast, Telecast, Cybercast and Video Display: 



 

 
 1. All commercial broadcast, telecast, cybercast or video display of any regular or post-season event must be approved 

by the MHSA Executive Director.  Rights and conditions (including fees) of live commercial broadcasts, telecasts, 
and/or cybercasts of regular and post season events will be specified through written consent of the MHSA.   

 
 2. When granted authority for commercial broadcast, telecast, cybercast or video display of MHSA events, the 

commercial entity must comply with the conditions set forth by MHSA, including any safety, contractual, fiscal, or 
other concerns that apply.  The MHSA will consider the promotion of both male and female activities when granting 
authority.   

 
D. Non-Media/Non-Commercial Tape Delay Policy: 
 
Any filming by private or non-media outlets that is intended for tape-delayed broadcast, telecast, or cybercast must meet the 
following criteria: 
 
 1. All non-media, non-profit filming for any post-season event must be approved by the MHSA Executive Director.  

Rights and conditions (including fees) of tape-delayed broadcasts, telecasts, and/or cybercasts of post season 
events will be specified through written consent of the MHSA.  The MHSA will consider the promotion of both male 
and female activities when granting authority.  Schools may request permission to live-stream their post season 
events from the Executive Director only if they are a member of the NFHS Network’s School Broadcast Program 
(SBP). 

 
 2. All non-media, non-profit filming for regular season events must be approved by the local school districts involved in 

the event.  Member schools are granted the authority to regulate tape-delayed telecasts and/or cybercasts of regular 
season events, provided that member schools and local entities work cooperatively to promote both male and female 
activities.  (If it’s a commercial broadcast, telecast, cybercast or video display, it must be approved by the Executive 
Director, also.) 

 
 3. All entities and outlets must comply with the conditions set forth by MHSA, including any safety, contractual, fiscal, 

or other concerns that apply. 
 
E. Still Photography: 
 
 1. Personal photography by individuals (including students, coaches, parents, and/or fans) is permissible provided that 

the resulting images are for private home use only and not for any manner of distribution.  The act of photographing 
any part of an MHSA event must not interfere in any way with the conduct of the event or with the view of other 
patrons.  Personal photography is allowed only from designated spectator areas. 

 
 2. Photography by school/team representatives is allowed only for use by the individual school program (specifically 

yearbooks, school newspapers, other school-produced publications and/or school websites).  Resale of images is 
prohibited, unless authority is granted under item 4 (below).  Press credentials will not be issued to school/team 
photographers, and these individuals are allowed to photograph only from designated spectator areas.  School/team 
representatives are not allowed in areas designated for members of the media. 

 
 3. Bona fide members of the news media may photograph and print photo images as part of their established print 

media or websites. Newspapers will have unrestricted use and sale of photo images that appear in print or on 
newspaper websites as part of news articles or in photo galleries.  News media photography must not interfere in 
any way with the conduct of the event and is allowed only from designated news media areas. 

 
 4. Rights and conditions (including fees) of commercial photography and subsequent distribution will be specified 

through written consent.  When granted authority for commercial photography, the commercial entity must comply 
with the conditions set forth, including any safety, contractual, fiscal, or other concerns that apply.  The promotion of 
both male and female activities will be considered when granting authority.  Commercial photography rights are 
authorized as follows: 

 
  a. For regular season events, the event manager has the authority to grant photography rights with the 

permission of participating schools. 



 

  b. For district/divisional tournaments and playoffs (excluding post season football and Class A soccer), the 
tournament/event manager has the authority to grant photography rights with the permission of conference 
schools. 

  c. For all state level competition, all post season football and all Class A post season soccer, the MHSA 
Executive Director has the authority to grant rights. 

 
 5. The MHSA may revoke or refuse to issue credentials to any person or entity failing to comply with these guidelines. 
 
F. Media Passes 
 
 1. Print news media - one pass for Associated Press and passes for working staff of local newspapers of teams in the 

tournament or newspapers in the marketing area of those teams.  Members of the print media are required to show 
their Montana Newspaper Association press credentials when picking up their passes. 

 
 2. Television news media - passes for working staff of local stations of teams in the tournament or stations in the 

marketing area of those teams.   
 
 3. Commercial photography or broadcast - passes for working staff as contracted by the event manager or MHSA. 
 
 4. Passes will not be issued for spouses or children who attend the event with working members of the media. 
 
G.  Policy on Venue Video Boards/Replay Boards 
 
It is recognized that as technology advances, more facilities are adding video capability to the assets utilized at 
contests.  To ensure the proper conduct of contests, and to ensure that such video is not used to the detriment of 
any school, coach, participant or contest official, the following specific restrictions shall be in place: 
 

1. Any live action being shown during the contest may only be the simulcasting of the event, and no audio 
from the simulcast can be projected via the venue sound system;   
  

2. In the event of officials holding any type of conference to properly interpret or apply a game situation, video 
replays may NOT be shown during that conference and may not be shown later.  There cannot be any replay 
of any controversial call or controversial play; 
 

3. Any replay of game action that is shown on the video board, shall be shown only once immediately following 
the play, only at full game speed, and without announcing commentary from any source; 

 
4. Replays of specific scoring plays and contest highlights may be shown during time-outs or during breaks 

between periods, but must reflect a balance between participating teams and may not include announcer 
commentary; 

 
5. Game administration is continually expected to exercise prudent judgment and ensure that nothing shown 

on the video boards can serve to incite the crowd against either team or the contest officials. Failure to 
perform this expected discretion may result in penalties against the school for a violation of MHSA Rules 
and Regulations. 

 
  



 

C.  Program Content Appendix 

Program Production and Content: 
 

By the direction of the Executive Board, the MHSA office requests that tournament managers use the 
following content in your tournament program.  All ads are also linked through the MHSA website 
(www.mhsa.org).  Pictures of the MHSA Executive Board and Executive Staff are available on the MHSA 
website. 

 
MHSA logo 
This logo must be used somewhere on your tournament program’s cover to show that your tournament is 
sponsored by the MHSA. 

 

 
 

 
Statement relative to the MHSA  
We ask that this statement be used inside the tournament program.   

 
Montana High School Association 

 
Originally founded in 1921 to regulate athletic competition, the Montana High School Association strives to 
serve all member schools by governing high school interscholastic activities in Montana. 

 
The mission of the MHSA is to assure that the membership is provided with leadership and support in 
advancing equitable MHSA interscholastic activities for the growth and educational experience for students. 

 
The purpose of the Montana High School Association is to ensure that interscholastic activities in Montana 
are administered fairly.  Policies pertaining to scholastic standing, transfer, awards and other regulations 
that guide the Executive Board are adopted by the MHSA member schools.  The MHSA is a service-based 
organization. 

 
High school students throughout the state benefit greatly from interscholastic activities programs. These 
programs are an integral part of the high school experience, and promotion of good citizenship is essential 
to the growth and to the development of these valuable activities. 

 
In addition, please include the following statement inside your program:  “Selection of officials for district, 
divisional and state volleyball tournaments will be made by the MOA office by using a combination 
of the following:  coaches’ input (ballots), individual officials’ pool ranking and MHSA/MOA office 
input.” 

 
NorthWestern Energy Advertisement  
The NorthWestern Energy ad must be used in your program as a full-page ad.  Please do not contact 
NorthWestern Energy offices in your area for advertising. 

 
 
 

http://www.mhsa.org/
http://assets.ngin.com/attachments/document/0089/5040/MHSA_BandW_logos.pdf
http://assets.ngin.com/attachments/document/0091/0428/MHSA_Statement.pdf
https://app.box.com/s/azpthnqd3x8f4dwuduzqwg31hf2bf4uh


 

Other MHSA Corporate Sponsor Advertising 
Use of the following ads is voluntary at the district and divisional level and may be utilized at the discretion 
of the district/divisional. 
 

• Baden Sports Inc.  
• Big Sky Life Insurance – ScholarGuard  

o ½ page black & white 
• BlueCross & BlueShield of Montana 
• Farmers Union Insurance  
• Les Schwab Tire Centers 
• Logan Health  
• Montana Honda Dealers  
• NorthWestern Energy  
• Pierce Flooring  
• Stockman Bank  

 
Roster Form 
This roster form is provided for tournament program information if you so choose. 
 
Other Advertising 
The MHSA Executive Board is requesting that each tournament manager use discretion in allowing 
advertisements in tournament programs that are related to alcohol or to other controlled substances.  The 
Executive Board strongly recommends that any advertisements that relate to alcohol and/or tobacco 
products not be used in tournament programs. 
 
Prohibited Content 
Only information provided by MHSA or other tournament-specific items can be used. Contact the MHSA 
office if you have questions about allowable tournament program content. 

 
D. Ticketing and Post-Tournament Finances Appendix 

 
 

Sample Ticket Chart: 
 
MHSA passes must be honored at MHSA regular season events and MHSA tournaments.  A sample is 
included.   

 
  
Ticket Distribution for NorthWestern Energy: 
 
In accordance with the MHSA/Northwestern Energy corporate sponsorship agreement, the tournament 
manager shall place twelve (12) tournament tickets at will call for the use of area Northwestern Energy 
employees.  The distribution form for tracking these tickets is linked through the website and a sample is 
included. 

 
NorthWestern Energy Ticket Distribution  

 

Financial Reports: 
 

The financial report for MHSA basketball tournaments is linked through the MHSA website (www.mhsa.org) 
and a sample is included. 
  

o MHSA Financial Report (Excel – Single Gender) 
o MHSA Financial Report (Excel – Combined Gender) 

https://app.box.com/s/bkfwtnf1eb1n0kojy4tp3u5402m9rb71
https://app.box.com/s/7mz11k5sgyvg70hhc6mzs2j7lrzsvk4s
https://app.box.com/s/662o05wd3wj7d2dd30mh6z0arawxqom7
https://app.box.com/s/p1ayi8m7r8vgvvqtk68ujxh4wxwg2nvt
https://app.box.com/s/9czb7dvt886nagmspag1tn4ylpj81nkx
https://app.box.com/s/v80xfmdcal3mmpo7p5ypnm8yeycw7lwp
https://app.box.com/s/vfeztom9n4aruszbpzv29uz9xnptpqc9
https://app.box.com/s/azpthnqd3x8f4dwuduzqwg31hf2bf4uh
https://app.box.com/s/1fmyg7v1km9457lyw26vimppt80zqayp
https://app.box.com/s/myr8n3c23u4rrnhdgtp09f09h5j9iyla
http://assets.ngin.com/attachments/document/0085/2499/Tournament_Roster_template_-_Word.dot
file://mhsa-fs/MHSA%20Share/Website/mhsa/Tournament%20Manager/Admission%20Passes%20with%20Watermark.pdf
file://mhsa-fs/MHSA%20Share/Website/mhsa/Tournament%20Manager/Admission%20Passes%20with%20Watermark.pdf
https://cdn1.sportngin.com/attachments/document/0089/5102/NWE__Letter_Announcement_Radio_Reads_Flyer_and_Distribution_Sheet_for_TMGR_Bulletin_R1.pdf?_gl=1*byzxpq*_ga*MjAwMDY2NjEzLjE2NzQ4NTQ0MDM.*_ga_PQ25JN9PJ8*MTY3NTE4NjcwNi4yNS4xLjE2NzUxOTAyOTQuMC4wLjA.#_ga=2.152349232.806521696.1675090713-200066613.1674854403
http://www.mhsa.org/
http://assets.ngin.com/attachments/document/0126/1287/Financial_Report_-_Basketball.xlsx
http://assets.ngin.com/attachments/document/0085/2037/Financial_Report_-_Basketball_for_Combined_Gender.xlsx


 

o Team Expense Report Form (Single Gender) 
o Team Expense Report Form (Combined Tournament) 

 
Post-Tournament Finances 

Allowable Tournament Expenses:  Charges against the tournament will stand for payment in the 
following order:  

(1) Referees’ fees and expenses.  
(2) Basketball - only one may be charged against the district tournament.  (The basketballs for all 
divisional and for all state tournaments will be furnished by the MHSA office at no charge.)  
(3) Normal administrative expenses. (Printing tickets, scorebook, one set of nets, advertising, signs, 
postage, telephone, clerical, scorer and timer.)  
(4) Use of facility charges (rental), shall include all charges, if any, for the following: extra custodial 
service, utilities, ticket sales, ticket takers, police/security, door guards, ushers, parking attendants, 
first aid room and towel service. 
(5)Team expenses are to be computed as follows: 
 
a. In addition to the certified players on the tournament roster (a maximum of twelve) per diem will 
be allowed for four additional persons at $45.00 per day for a maximum of 16 persons (12 players, 
2 managers, 2 coaches) plus travel expense allowance of $2.50 per mile for one round trip for each 
school participating. 

b. The decision to stay at the tournament site or to commute rests with each school.  If a school 
elects to commute to the tournament site, any or all days the tournament is in session, they will be 
paid expenses as follows: 

1. $2.50 per mile for each round trip, maximum of one round trip per day, plus $20.00 a 
day per person, to a maximum of 16, for meal allowance for each day they commute while 
the tournament is in session if the team is competing those days or has a bye and has a 
scheduled practice session approved by the tournament manager on the tournament floor. 
If a team commutes to the tournament site and does not have a game, they do not receive 
mileage or per diem for that day. If both genders commute on one bus the team competing 
receives mileage and per diem accordingly.  

2. For the days when the team stays overnight at the tournament site, the regular schedule 
of $45.00 applies.  If both genders traveled on one bus and are staying overnight at the 
tournament site they will receive $45 per day for the days they stay overnight even if they 
don’t play on a particular day when the tournament is in session. 

3. No expenses are paid for the day following the tournament. 

c. For all classes one additional day per diem will be allowed if the team stays overnight an extra 
night preceding the state tournament dates.  

For all tournaments in Classes A & C and for district and divisional tournaments in Class B, one 
additional day per diem will be allowed if travel distance is more than 200 miles one way, if the 
team stays overnight an extra night preceding the tournament dates. Also, one additional day per 
diem will be allowed if the team plays before noon and stays overnight an extra night preceding the 
tournament dates. 

d. Teams required to report to the tournament site a day early for a playoff game will be entitled to 
an extra day per diem at $20.00 or $45.00 whichever applies. 

e. If, after a team is eliminated from tournament play, they leave before completion of the 
tournament play, they will receive one day less per diem than they otherwise are entitled to receive 
under this schedule. 

http://assets.ngin.com/attachments/document/0089/5086/TeamExpenseReport-single.pdf
http://assets.ngin.com/attachments/document/0089/5087/TeamExpenseReport-bothgenders.pdf


 

f. Teams located at the tournament site will not receive any mileage or per diem. 

g. Participating teams required to remain at the tournament site for a playoff game will be entitled 
to two additional days per diem. If participating teams do not remain at the tournament site, but 
return home and then travel to the playoff game, they will be entitled to an additional round trip 
mileage and $20.00 for 16 persons for other expenses. 

h. In computing miles traveled, the shortest paved route open to travel as listed on the current 
official Montana Highway Map published by the Montana Department of Highways will be the 
mileage used. 

NOTE:  A maximum of 16 persons is allowed to claim per diem.  However, if a school brings only 
eight (8) players, one (1) manager, and two (2) coaches, they would only be allowed to claim eleven 
(11) persons on their financial report.  In other words, a school cannot be paid per diem for the 
maximum of 16 persons if it did not bring 16 persons (12 players, 2 managers, 2 coaches). 

Financial Forms:  Now let’s look at some financial forms that must be completed by the tournament 
manager.  The first is the “notification of assignment of tournament officials” form that tells you the amount 
each official should be paid for working the tournament.  The guidelines to determine the amount each 
official will be paid are found in MOA Section of the current MHSA Handbook.  This sample notification form 
is for a divisional basketball tournament being held at the Butte Civic Center. Based on the tournament 
bracket, the MHSA handbook tells us that because each official will work 6 games (using 3-person crews) 
during the tournament, each should receive $81.00 per game for a total fee of $486.00.  To determine the 
amount to pay officials for mileage and per diem for this tournament, the tournament manager must call all 
officials to get their travel arrangements and motel needs.  
 

 
 
 
 
The following are guidelines to determine the amount to pay officials for mileage and are shown in the above 
example: 

1. All postseason officials will be paid a one-way mileage travel allowance from their home sites to the 
postseason tournament or playoff site (at $0.655 cents per mile), except for the official who is a bona fide 



 

member of a pool outside his/her local pool.  Then he/she will be paid only a rider’s allowance from the 
home site to the postseason tournament or playoff site.  
   

2. Officials who commute daily from their home city to the tournament city or who alternate during the duration 
of the tournament between a daily commute and an overnight stay will receive one-way mileage travel 
allowance (maximum of 150 miles per trip) at the current prescribed mileage rate. Officials making more 
than one commute per day will only be compensated for a single commute. 

All officials will receive a per diem allowance according to the following guidelines 

1. Each tournament official receives a $30.00 per diem allowance for each overnight stay at the 
tournament site away from home for each day the tournament is in session.  

2. If any official stays overnight Friday night and officiates a contest after 5:00 pm on Saturday but 
chooses not to stay overnight Saturday, or an official who rides with an official in this situation shall 
receive the $30.00 per diem for that day.  

3. A tournament official receives $20.00 per day for each day an official commutes to the tournament 
while the tournament is in session.   

4. Tournament officials working in their home city receive no travel allowance but will receive a $10.00 
per diem allowance for each day the tournament is in session.  

5. Each official who travels more than 200 miles one way will also be paid one additional day per diem 
and will be provided a room if they stay away from home for an extra night.   

6. Those officials who must leave their home before 7:00 a.m. on the day of the tournament will also 
be paid one additional day per diem. 

7. If inclement weather forces an extra overnight stay for those officials who are less than 200 miles 
from their home, the tournament manager must pay an extra day’s per diem and lodging to such 
officials.  

8. Officials living less than 200 miles one-way from the tournament site and who are required to report 
to a tournament site one day early for a tournament meeting, or who must leave their home before 
7:00 a.m. on the day of the tournament shall receive an extra day’s per diem.  

The next slide shows the completed “notification of assignment of tournament officials” form.  The total 
mileage is $706.49, the total per diem is $530.00 and the total fees paid are $2,916.00 for a grand total of 
$4,162.49 for officials’ expenses.  The “notification of assignment of tournament officials form” must be 
sent, before the tournament starts, to all officials working the tournament along with two copies of the 
Tournament Officials Contract.  Once a tournament official returns one copy of the Tournament Officials 
Contract to you, the official has agreed to be paid the amount of money that is listed for them in the 
“notification of assignment of tournament officials” form.  Also, remember that you must pay officials’ motel 
expenses associated with the tournament. 

If you are having trouble determining officials’ mileage, per diem or travel needs, please call Greta Buehler 
or Amy Bartels at the MHSA office (442-6010).  

 

 

 

 



 

 Summary Tournament Financial Report:  After the tournament is completed, tournament managers 
must complete a financial report and send a copy of the report to each participating school and to the 
MHSA.  On the next two slides is an example of the Basketball Tournament Financial report, which will 
automatically calculate information entered in the report.  The tournament manager just has to enter 
the information in the yellow areas of the report.  A copy of the Basketball Tournament Financial excel 
report form can be found by going to mhsa.org, click on Tournament Manager and look under 
Basketball Section.  The tournament manager just has to enter the information in the yellow areas of 
the report and the form will automatically calculate information entered in the report.  
 
The information that is to be entered can be found by using the (1) notification of assignment of 
tournament officials’ form, (2) the expense report that each participating school must turn into the 
tournament manager before they leave the tournament which will show the mileage and per diem 
amounts for each school and as a reference the guidelines for computing team expenses are found in 
the Basketball Section of the current MHSA Handbook, and (3) the tournament manager's bid to run 
the tournament or if no bid was submitted, the general and facility expenses to run the tournament.  If 
you are having trouble entering information on this report, please call Jenise at the MHSA office (442-
6010).  
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