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Internships Available: 	Events, Membership, Sponsorship, Marketing and Operations

Organization Name:	National Wheelchair Basketball Association

Work Schedule:		Based on Availability

Credit/Wage:		Unpaid and for credit internship

Hours per Week:	20-40 hours

Start/End Date:		On Going

Job Description:
The candidate will work on a variety of significant projects for the duration of the internship that will help increase the overall professionalism and operations of the National Wheelchair Basketball Association. 

Responsibilities and Job Functions: 
• Assist with event and facility management of all NWBA National Tournaments, Development Camps, National Team Try Outs & Training Camps, and other NWBA events. 
• Provide customer service to inquiries received and cultivate member relations 
• Support role for all camps and clinics 
• Update and provide content on organizational website and social media outlets 
• Administrative duties (i.e. clerical support, data entry, filing) 
• Assist NWBA staff with other duties as assigned or necessary 

Qualifications:
• Enrolled in a Bachelor degree program at the junior or senior level status or enrolled in a Master degree program majoring in Sports Management or related field preferred. 
• Demonstrate leadership capabilities 
• Knowledge and familiarity of wheelchair basketball (preferred) or desire to gain knowledge and familiarity of wheelchair basketball (required)
• Excellent oral and written communication skills 
• Excellent communication and human relations skills. 
• Proficient with Microsoft Excel, Word, Power Point & Outlook 
• Ability to take direction and work independently at times 
• Ability to work weekends and/or holidays during major NWBA events. Out of state travel can be expected and will be covered by the organization. 
• Must be able to work a minimum of 20 hours per week during normal business hours. Schedule and hours based on availability.

All applicants should submit cover letter and resume to erichgroezinger@nwba.org. 
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