
USA SOFTBALL

Tourney Machine
Importing Teams



To import multiple teams, 
click the 

“Teams/Pools/Divisions” 
link.



The mandatory minimum fields for 
an import are Division Name, 

Division Abbreviation, Team Name, 
and Gender. The Team Number is 

optional. 



You can export your data from 
TournamentUSASoftball.com. In this 

example, we have our minimum fields and 
additional information on the coach, like 

name and contact information. 



Paste your data into 
the textbox. If you 

included to top title 
row from your excel 
sheet, click the “First 

How is Headers” 
checkbox. 



Click the “Continue” 
button.



Verify the system is 
importing your columns 
correctly. If not, you can 
edit the column. Once 

you’re ready, click 
“Import.”



You’ll be taken back to the main 
“Divisions” page. Now, you can 

click on a division and then 
“Teams” to review your imports. 

Here we can see our teams were 
added. We can click on a team 

name to review the team.
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