
“How to Guides” for Membership Registration System (MRS) 
 

1. Returning Club Application 

 

NOTE: In order to create a Club in MRS you will first need to purchase a Club Contact 

membership.    

“How To” Steps Screenshots 

 
 
 
 
 
 
 
 

Go to 
www.mrs.ontariovolleyball.org 

 
 
 

 
 

 
 
 

Login to your account for the club 
contact profile 

 

http://www.mrs.ontariovolleyball.org/


 
 
 
 
 

 
 

 
 

 
 

Click on ‘Returning Club Form’ 
located under the ‘Quick Links’ 

section 
This link will only show up if you 
have purchased a Club Contact 

membership. 

 
 
 
 

 
Fill out the Returning Club Form – 

General Information 
 
 
 
 
 
 
 

 
 
 
 
 
 

 



 
 
 
 
 

Fill out the Returning Club Form – 
Club Executive Information. 

 
 To add club executives, please fill 
out the fields and click ‘Add +’ for 

the number of club executives.  
 
 
 

 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

Fill out the Returning Club Form – 
Club Staff Information  

 
To add club staff members, please 
fill out the fields and click ‘Add +’ 

for the number of club staff  
 
 
 

 
 
 
 

  
 

 
 

 

 

 
 

 

 



 
 
 
 
 
 
 
 
 

Fill out the Information for the 
Individual Responsible for 

Screening at the Club.   
 

 

 
 
Fill out the Returning Club Form – 
House League/Recreational Form 

(if needed)  
 

Depending on the number of 
House League/Recreational 

Programs, click ‘Add +’ for the 
number of programs in the club 

 
 



 
 
 

Fill out the Returning Club Form –
Declarations 

 
Please check off all the boxes to 
confirm the club will follow OVA 
Protocols throughout the season 

 
 

 

 
 

Fill out the Returning Club Form – 
Acknowledgements 

 
Please enter your name and title 

within the club 

 
 
 
 

 
 

Once the Returning Club Form is 
completed, click ‘submit’ 

 

 

 
 

 
 

Once the form has been submitted, 
the registration system will create 
a pop-up message saying the data 

has been accepted 
 

 
 

 
 

 



 
 
 
 

Review the Order Details for the 
Returning Club Registration Fee.  

Click Checkout. 

 

 
 
 
 

Enter Credit Card details and click 
Validate Card 

 

 
 
 

When Credit card is accepted as 
valid click Place Order 

 
 
 

 
 

Order Details for your completed 
order will display.  Click Continue. 

 



 
Message will display that you have 

successfully registered your club 

 
Click the home button located on 

the top header in MRS 
 

Click the registered club located 
under ‘My Organizations’  

 
 
 
 
 

Click ‘Edit’ to enter in the Club 
Profile Information  

 
 
 
 
 

Enter in the club profile 
information (City, Region, Website 
URL, Club Type) and click ‘submit’ 

 
 
 
 

Congratulations! You have now 
registered as a returning club for 

the Ontario Volleyball Association!  
 

The club will be listed on the home 
page under ‘My Organizations’  

 
 


