
Registry Instructions for New Coaches 
Below are step-by-step instructions for becoming an active member of the Coaches Registry.  

Thank you for your interest in Coaching with HCRP. Without your help, we would not be able to 
provide such wonderful programs for Howard County youth. 

 

Please follow the below steps to complete the Coaches Registry.  

 

1.) Go to the volunteer website-   https://hocovolunteer.org 

 

2.) From the main page, scroll down to search for the coaching opportunity that you are 
interested in. You may select a specific sport by using the keyword feature, Example; 
type “soccer” as the keyword.  

 

 
3.) Once you have located the coaching opportunity that you are interested in, click on the 

box that says “more details” to view the requirements for that opportunity.  
       

      
 
 

https://hocovolunteer.org/


 
 

4.) After reviewing the requirements for the opportunity, please click on the “sign up” 
button under the title of the opportunity, on the left side of the screen.   

 

         
 
 

5.) Create a new account by selecting the “New Volunteer” option in the box, or login if you 
are a returning volunteer that already has an account.  

 

            

 

  

6.) Read and agree to Volunteer Agreement and click submit.  
 
 

 



Enter your user information and create a unique USER ID and password to begin your application.  
Please make note of your USER ID and password. You will need them to access your account 
later, to complete your background check or add additional certificates.  Continue to attachments 
section and complete Steps 1- Step 4. If coursework has not yet been completed, you may come 
back to your account at any time by using your USER ID and password, to add certificates.  
 
Step 1- Upload profile image that will be used for coaching badge 
 

 
 
 
Step 2- Upload Work Permit (only required if under the age of 18 
 
Step 3- Check box to request Key code for Coaching Essentials Course through ASEP (if applying 
BEFORE JUNE 30, 2023) OR check box to request CPR Code (if applying ON OR AFTER JUNE 30, 
2023). Upload certificate of completion after course has been taken 
 

 
 
 
 
Step 4- Upload Certificate of completion for Concussion in Sports course, once completed. (You 
can go back to your account to add the certificate later, however you will not be approved for a 
coaching position until coursework has been completed). 
 

 
To complete the Concussion in Sports Program, click on the following link to access the 

course:  https://nfhslearn.com/courses/concussion-in-sports-2    
Once on the site, select Maryland from the dropdown that says, “Please select your state” and then 
click order course. If a new user, register as a new user to begin.  

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnfhslearn.com%2Fcourses%2Fconcussion-in-sports-2&data=05%7C01%7Cjbice%40howardcountymd.gov%7C064bc478c4114d04ade808db0dd0d7fa%7C0538130803664bb7a95b95304bd11a58%7C1%7C0%7C638118962842199048%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=gX8GKjCD%2B9NyH%2FyCZ0nurKwRRsShrlDH2YAMZ%2F8GBTE%3D&reserved=0


 
 

7.)  Once uploads are complete, please click “Submit” at the bottom of the page to send in your 
application.  

 
 
 

8.) After both course certificates have been uploaded and verified, an email will be sent to 
you regarding your background check. A link to request your background check will be 
posted to your dashboard. Please note: background checks typically take 7- 10 business 
days to process, once they are requested. Once you receive email notification to request 
a background check, please click on the link to request it as soon as possible to avoid any 
coaching delays.  

Once all steps have been completed and a background check has cleared, a coaching badge will 
be printed and given to the coordinator for the program that you are interested in. The 
coordinator will reach out to coaches regarding how to receive a coaching badge.  

If you have any questions or need assistance with the registration process, please email 
coaches@howardcountymd.gov for assistance.  

 

We thank you for your interest in Coaching with HCRP. 

Our programs could not happen without YOU! 

 

 

 

mailto:coaches@howardcountymd.gov

