


The purpose of this Presentation… 
and one major topic of our

workshop this fall… 
is to give insight on how to prepare

your students’ artwork for the
TCAF/CSAF Visual Arts Spring 

Competition

Registration Fees and Forms
Deadline:

Fri., Feb 4 , 2022

Artwork Submission Deadline:
Thu., Feb 24 , 2022





First – Start early.  
Set aside art work from projects 

throughout the year 
for competition. 

A Student may enter more than 
one category.

ALSO
a piece from last academic year 
may be entered  - as long as it 
has not been entered before.



On Feb 4th, when you submit the 
competition fees, 

Submit one cumulative school form 
with each student’s art work listed 
individually

AND a completed individual 
competition form for each piece

On Feb 24th, when the art work is 
submitted each piece should have a 
completed, signed individual competition 
form attached to the back of the piece

For a 3D piece, 
attach form to 
the underside



…And can be done with very 
simple materials



Even the best looking piece looks far 
better when displayed well.

The mat should be black rather 
than white.  It can be precut and 
purchased from a Hobby store.

Or it can be cut by hand





Please use matboard rather than poster board 
for stability.  

If posterboard must be used due to cost, 
be sure to cut smoothly with a utility or

xacto knife rather than scissors.



Also be aware if artwork is mounted 
(attached to the top of the matboard) 

rather than matted…
points may be deducted from the scoring –

especially if edges of the work are 
a distraction to the overall piece.



Measure carefully, using a tee square 
and ruler. 

Add 4” or 6” to the width and length 
of the artwork to cut the overall size 

of the mat.  
Then measure in 2.25” or 3.25” from each 
side  to provide the correct size opening 

for piece to show through.





Draw your lines carefully on the 
FRONT of the mat. 

You will cut on this line



Use a metal straight edge to cut.

Cut from the FRONT of the mat –
so that any snags end up on the 

back of the mat



Use a new blade so the cut
is smooth and goes through 

in one or two strokes



To place the artwork in the mat, 
start by placing a small piece of 
masking take at the top center of the 
piece…

…continue working from the front…
and position the mat to give the 
best view of the artwork through 
the window



Once the artwork is in place, 
Press firmly on the small piece of 
masking tape to hold the piece in place…

Then flip the art and the mat over…
and secure all four sides with 
masking tape.



Please note, this is masking tape, 
not duct tape or packing tape.
The masking tape can usually be removed 
to place artwork in another mat if needed for 
other display.

Secure the completed  and the signed 
Adjudication Form to the BACK of the artwork   
– with masking tape.



Adjudication form does not need to be taped all around, 
but be sure to secure the four corners for security.

Be sure there is a piece name AND a description of the 
piece, in case the form does become detached.



Once all pieces are prepared, 
organize all 2 D pieces in a common art sleeve 

or art envelop, if you have one.  

You can MAKE a sleeve from two pieces 
of cardboard taped together if you like…

Put each level in a separate envelop 
- especially if you have several pieces.
Label each envelop as illustrated



These are examples of very economical art 
folders that can be used.  
Get someone to donate them if possible.

A simple sleeve can be made from cardboard 
and packing or duct tape.

The sleeves help to keep the artwork organized, 
and protected.  They also provide for easy 
return to you.

3D pieces can be organized in boxes
OR wrapped individually in plastic or 
paper…with the Adjudication form 
inside the wrapping…
THEN inserted into a box.  



NOTE ONE EXCEPTION… A PAINTING ON A STRETCHED CANVAS 
SHOULD NOT BE MATTED

Instead – Continue the paint 
around the edge of the canvas… 
OR



Paint the edge of the canvas 
BLACK

all the way around.  
This functions almost 

the same way a mat does. 
Be sure to use a straight 

edge 
for a good finished look.



And be SURE to 
attach the 

Adjudication Form 
securely to finish 
the competition 

preparation!



If the painting is on a Canvas BOARD…

It should be matted like 
any other 2D piece



Nothing enhances a good 
piece of artwork like 
professional presentation.

Help your student to do 
that!



One suggestion for 
sculpture – if possible, 
“package” the art piece 
with the entry sheet so 
they can be kept together 
during processing.  Insures 
proper info for display. 





Judging the 
competition is actually 

a fun day.
It truly helps the kids 

to grow.

Judging day is March 
30th – all day event.
Shorter with more 

judges!

Please contact Doug 
Jefferson if you will be 

a judge.
If you are 

recommending a judge, 
please get their “OK” 
before passing along 

their name



Arrange a Field Trip day NOW for your best/most 
interested Art Students…

they almost never get to go places!!!

March 31st of Competition Week 
the Visual Arts Display is open to view

and to vote for People’s Choice award… 
Each school level has a winner!

High School State Art Awards are presented at end of day !!!
What an honor and opportunity for your kids to shine!

Art pieces need to be picked up that day, too… 
so the trip can serve many purposes…

Figure out NOW how to take the trip with your kids!!!



Previous Award Winners



































ART AWARDS ARE MANLY TOO !!!!



End of Presentation
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