Tournament Deadlines and Tournament Director Tasks


June/July:
· Determine tournament dates and levels for following season.
· Place tournament advertisement in Let’s Play Hockey. 
Bryan Zollman bryan@letsplayhockey.com
· Review contract with Winona Health (Trainer). Renew every 2 years. 
Mariah Berg msendelbach@winonahealth.org  
Molly Jensen mjensen@winonahealth.org 


Fall
· Fill out and submit tournament forms to District 9. 
Troy Marquardt tcmarquardt@gmail.com (attend D9 tournament directors’ meeting if needed)

3-4 weeks before each tournament
· Order trophies. First Place Awards and Graphics 
      	first.place.trophies@hotmail.com    www.firstplaceawardsandgraphics.com
· Arrange to set up apparel: website and/or on site during tournament. 
Mark Seebauer  pnp2@centurytel.net      www.pnpproducts.com
At least 2 weeks before each tournament
· Send out game schedule/bracket, rules, check-in information etc. to participating teams (ask for rosters for program)
· Schedule trainers. Send game schedule to Mariah Berg msendelbach@winonahealth.org  	
· Schedule referees. Send schedule to referee coordinator Austin Houska
ahouska14@winona.edu        	
· Send final list of participating teams to Dawn (to help with recording entry fees received)
· Check dibs for coverage

1 week before tournament
· Send program and wall schedule/bracket to Theis Printing. theisprt@hbci.com 
· Check dibs for coverage








