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Step 1  For in-person hearings all parties shall be brought into the hearing room. The Recording Secretary shall 

record the names and status of all attendees. The Chair shall explain to all parties present, the Discipline 

process and the rights and limitations of all parties to the Hearing, as described in Operational Procedure 

Section 12. 

Step 2    For teleconference or virtual hearings, all parties shall call into the prescribed phone number or use the 

meeting link provided to become part of the Discipline hearing. The Recording Secretary shall record the 

names and status of all attendees. The Chair shall explain to all parties present, the Discipline process and 

the rights and limitations of all parties to the Hearing, as described in Operational Procedure Section 12.   

  All Witness shall provide their phone numbers, where they can receive either a text message or a phone call. 

The Witnesses shall be asked to be available to give their evidence later during that evening/day. The Chair 

shall either call or text the witness to call or link into the hearing to give their evidence. (This procedure will 

allow witnesses to give their evidence without actually hearing what other witnesses have testified to.) 

Witnesses are to remain in the hearing until they are excused.  

Step 3   For in-person hearings with all parties present, the charges against the accused shall be read from the 

“Discipline Hearing Notice”, together with any other reports on which the charges have been based. After 

this time, all witnesses must be asked to leave the room. 

Step 4  For teleconference or virtual hearings with all parties (including Witnesses) present, the charges against the 

accused shall be read from the “Discipline Hearing Notice”, together with any other reports on which the 

charges have been based. After this time, all witnesses will be asked to leave the hearing, but be available to 

be called back when instructed to do so. 

Step 5  The person(s) submitting the report(s), if present, shall be allowed to amplify or qualify the report(s) and the 

accused (or adviser) shall be allowed to question the report.  

Step 6  In-person witnesses shall be brought back in, one at a time, at the request of either party or the Hearing 

Panel. Questions to a witness from any party must be directed through the Chair at the Chair’s discretion.  

After giving testimony the witnesses shall be asked to remain in the room. If they request to leave, the Panel 

must ensure that they leave the building and not communicate with any other witnesses that have still to be 

heard.  

Step 7  Witnesses in teleconference or virtual shall be asked to call back in, one at a time, at the request of the Chair 

of the Hearing Panel.  Questions to a witness from any party must be directed through the Chair at the 

Chair’s discretion. After giving testimony the witnesses shall be asked to remain in the hearing. If they 

request to leave, the Chair shall instruct that they do not communicate with any other witnesses that have 

still to be heard.  

Step 8   The Chair shall allow the accused and witnesses to testify, provided the testimony is relevant, and the 

Hearing Panel may question the accused or any witness giving evidence. 

Step 9   If, during the hearing, it is determined that evidence from a witness who could not attend may be crucial to 

the decision, the Chair shall adjourn the hearing and reschedule it to a later date. All those who are required 



 

 

to attend the rescheduled hearing shall be given notice in writing in accordance with the time frames 

stipulated in this procedure, or by mutual consent at an earlier date. 

Step 10  The accused and the person(s) submitting the report(s) shall be given the opportunity to present final 

comments, after which the Chair shall declare the hearing recessed and notify all parties of their “Rights of 

Appeal”. At this time, all those other than the Panel members shall leave the hearing. 

Step 11 The Panel shall consider the evidence and shall, wherever possible, arrive at a decision prior to adjourning.  

In the event that the Panel decides that further information is required, it will act accordingly, and will notify 

all involved parties to that effect within fifteen (15) days. If a further hearing is considered to be necessary, 

the Panel shall, unless all parties agree to sign waivers, give fifteen (15) days’ notice to all involved parties. 

Those parties required to attend the original hearing shall be required to be present at the subsequent 

hearing. 

Step 12  In the event that a Discipline Hearing Panel considers that (additional) charges should be laid against any 

Registrant or Registered Organization as a result of new evidence being discovered at the hearing, the (new) 

charges must be dealt with by the appropriate Governing Organization at a new hearing with a new panel 

held on a subsequent date. 

Step 13 In a situation where there are multiple discipline cases involving two or more individuals/organizations and 

relating to the same incident, the Discipline Hearing Panel may hear the cases concurrently at the same 

hearing. In such situations, all of the accused parties shall individually be given the same rights and 

responsibilities as a single accused individual/organization. 

 

 

 



 

  

 


