POTOMAC PATRIOTS
TRAVEL HOCKELEY
MANAGERS

Guide for Updating Team Webpages




m Webpage Expectations

Team Webpages should include:

A Roster

List of Coaches

Team Contact Information (manager & coach)

Updated Schedule

An article every 2-4 weeks covering a tournament, community service event, etc.

Other Team Webpage ideas:
« Event pictures

* Recognition of Sponsorships
* Link to Potomac Patriots Facebook page




ietting Started

Step 1: Go to the Potomac Patriots Travel Page

https://www.potomacpatriots.net/travel
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Step 2: Select Travel

Step 4: Sign In
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How to Edit

e Switch to Edit Mode The tabs represent
THE AUTHENTIC HOCKEY EXPERIENCE & o .
HAS BEGUN . i dlfferent pages that
can be edited to match
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!OSTE RS How to Add Players & Coaches

Step 1: Click Manage Team
Step 2: Select Roster
—— ] Step 3: Select Add Players
U1d Red Step 4: Enter Player Information

*To add coaches select Staff*

Add Players 4

e




AME SCHEDULE: Howto Add Games

Step 1: Click Manage Team
Step 2: Select Schedule

Step 3: Select Add New Game
Step 4: Enter Game Information

14 Red

Add New Page

New Game




Jpdating Game Scores

Step 1: Click Game Schedule
Step 2: Select QS

Step 3: Select Final

Step 4: Enter the score

EDIT GAME QUICK SCORE

\| Quick Score Game ;
—= Enter the game status and scores foi 1. Quick Scoring fun ‘v is for game result
reporting purposes only. Games g#ferea i nis way do not affect ayer season fotals until

Game Status: Fina

Scores:
Comment:

Overtime | |




eam HOme Page Layout Containers

Travel
U14 Red
Add New Page ;

Manage Team

Regular Seasol

RELATED PAGES

Travel Forms

Spring Tourney Teams Add Layout Container . .
¥ Collapse Page Elements Layout Container is ...

U14 Red
U16 HP <} LAYOUT CONTAINER .
Layout Container
Add Page Element .
From here you can move the layout container to a
+}» Event Aggregator J
. new location on the homepage.
Settings

U14 RED CALENDAR s |

The layout container can be changed or deleted.

- . Add Layout Container
Allows you to add more sections to the team

homepage.

<> LAYOUT CONTAINER
Add Page Element Add Page Element

b News &ggregator Lo

[RECENTUI4REDNEWS e |




eam Home Page: calendar

Add New Pago

U14 Rep

Add Layoul Conlaine:

v LColiapse Page Elemenls

Al Page Eisment

RECENT U14 RED NEWS

Reguiar Season

Team Calendar

Games updated on the team schedule
will automatically appear on the
homepage calendar.

Click settings to add events and the
practice schedule.




eadim HOme Page Page Elements

Page Elements: Add new information to the layout container. —
i r“ | Text Block

There are many options to choose from, but most likely to be used are: ‘ ® Perfect for adding subtitles and general text to your page. Use the
Text block formatting options to customize the display and add links. You can

Single Photo _
Contact also add an image to your Text Block.

Sponsor
Facebook

(4 ?7\; Single Photo
== |pload a single photo or image to display on your page.

U14 Reo
| e=-\| Contact
e (e ,, |
=— Think of it as a "Digital Business Card" that cleanly displays and
formats an individual's contact information.

‘ui Sponsor
=" Great for displaying a sponsor's logo, website, and contact
information.

i e n Facebook
Create a link to allow users to share via Facebook




How to Add a Text Block

am Home Page:

<> LAYOUT CONTAINER

Add Page Element

+b News Aggregator

RECENT U14 RED NEWS

“ew |

No news currently found.

Text Block -
Adds a Title on a Blue
section.

Ribbon to a [y Link

Add Page Element

£+ || Text Block £ 3

HILH

ADD NEW PAGE ELEMENT

Choose a Page Element from the list below:

r“\ Text Block
== Perfect for adding subtities and general text to your page. Use the
formatting options to customize the display and add links. You can

also add an image to your Text Block

Single Photo
' Upload a single photo or image to display on your page

Document

Upload a document to your page. Users can then easily download
this file in its original format. The document will also be accessible
from the Document Finder Page (if applicable to your website) found
on the top horizontal menu bar.

Create a link to another page within your website, or link to another
site altogether.

Contact
Think of it as a "Digital Business Card" that cleanly displays and
formats an individual's contact information.

““\| Tab Element
Create tabbed content to help organize page elements.

1. Click Add Page Element
2. Select Text Block

3. Add the Title

4. Click Save Changes

EDIT TEXT BLOCK CLOSE
NOTE: Press "Shift+Enter” to single space Content text. If you press just "Enter/Return” it

will put the next sentence in its own paragraph.

For spelling suggestions, you may need to right-click on the word while holding down the
Command (Mac) or Control (Windows) key.

Subitle Alignment: |Left

Content:

Format

Hasimage?: [ Yes

Custom CSS Class:

SportsEngine Mirroring: | Disabled




eam Home Page: HowtoAddaprhoto

Click Add Page Element

Select Single Photo

] == Select Browse & Choose your photo
Click Create This Page Element

Regular Season

U14 ReD

n Roster | | Game Schedule | | Player Stats | | Team Stats | | Photos

Add Layout Container
ADD NEW PAGE ELEMENT

Choose a Page Element from the list below:

ADD NEW PAGE ELEMENT
Add Page Element Add Page Element 2

| T\ TextBlock ; .7"\§ Single Photo
== Perfect for adding subtitles and general text to your page. ose the == Find the image you would like to upload on your computer. File types 3

< LAYOUT CONTAINER

> Text Block £ | < TextBlock e

ONE HOCKEY COLUMBUS CHAMPIONS W CONTACT INFORMATION formatting options to customize the display and add s. You can that are accepted include: JPG, GIF and PNG. Horizontal imaggs with

also add an image to your Text Block a width of at least 1024 pixels will look best.

& Single Photo i F s Contact [, Single Photo

‘ Image to Upload: B
RJ_ ?gg—;!er Upload a single photo or image to display on your page i

Alt Text:

Document
4 Contact Upload a document to your page. Users can then easily download
; this file in its original format. The document will also be accessible Link to Image [None
Renee Blaine-Duggan
from the Document Finder Page (if applicable to your website) found Image Caption: |

&= on the top horizontal menu bar.
Show Original Image: NVO v

il o (| Link

ASSISTANT COACHES ' Create a link to another page within your website, or link to another
Bill Morris Sl alfogeier Custom CSS Class: [:]

Corey Hart | Contact SportsEngine Mirroring: | Disabled
1 Think of it as a "Digital Business Card" that cleanly displays and M bage &

Mk Ren formats an individual's contact information.

Wes Stearns

~=\| Tab Element

I 2
) Create tabbed content to help organize page elements. Create This Page Element
Retum to Page Element Menu




1M HOme Page: How to Add Coach & Manager Contact Inforn

<5 LAYOUT CONTAINER

Add Page Element

. Click Add Page Element
U14 RED CALENDAR Choose a Page Element from the list below: Select Contact
Edit Contact Information
o evants g evenes ‘ :L\‘ ;ee);fteﬁtkf)cf:( adding subtitles and general text to your page. Use the Click Save Chang es

formatting options to customize the display and add links. You can
also add an image to your Text Block.

ADD NEW PAGE ELEMENT

Single Photo

' Upload a single photo or image to display on your page.
EDIT CONTACT

< LAYOUT CONTAINER

Document u} Contact
Upload a document to your page. Users can then easily download ' ! Enter the individual's contact information. Photo upload is optional. To
" ” this file in its original format. The document will also be accessible attach a photo, find the image you would like to upload on your
News Aggregator Contac ) y :
2 : from the Document Finder Page (if applicable to your website) found computer. Photo file types that are accepted include: JPG, GIF and

RECENT U14 RED NEWS R‘J Zeigler on the top horizontal menu bar. PNG. To overwrite the current photo with a newer version or different

- : ! file select a new photo to upload.

Add Page Element Add Page Element

No news currently found. k
Link
Create a link to another page wghin your website, or link to another *FirstName: [Renee |
site altogether. *Last Name: [Duggan |

<* LAYOUT CONTAINER diie:
- — — — s — e -

Think of it as a "Digital Business Card" that cleanly displays and Enail Addiess:

formats an individual's contact information.

Add Page Element Add Page Element

Twitter Handle:

Facebook URL:
Tab Element

Create tabbed content to help organize page elements. e

Custom CSS Class:

SportsEngine Mirroring:

Save Changes




eam Home Page: How to Add Articles

Click Add Article

Add a Picture
Add Page Element Compose the article
Change draft to public

*In draft, only the author can see the article.*
RECENT U14 RED NEWS 4. Click Save Changes

Add Page Element

ADD NEWS ARTICLE

t which Tag(s) to attach to your News Article. Use "Draft" status to create your article, switch to
the status to "Published" when the article content is complete. Preview image and text gives users a
glimpse into the full article content, and is displayed via the News Aggregator Page Element

Currently Selected Tag(s):

’ lomac Patriots Junior Hockey

¥ Show Tag Menu

The Potomac Patriots. .|
Top News Article Template: ) |

Bottom News Article Template: |None v |

* status: [Draft (hidden to public)

* Title:

* Author:

Teaser Text:

Override Default Head Code:

Custom Head Code:

Sport:
Has Image?:

Preview Text:

D Display Preview Text on News Article Page

B Display Preview Text in Expanded Preview of News Aggregator Listing

Save Changes



am Homepage Example

’//

Kl CURRENT SECTION

a | Travel
U14 Red
D

=~ Potomac Patriots ...
4 1:6K likes

PLAYOFF BOUND

me Mo Wilson Properties
“1lson  Visit Website

REGENT U14 RED NEWS e’ | g Vestooume
7 nvestments
PSR ThatsaV Vg

ONE HOCKEY COLUMBUS CHAMPIONS s | CONTACT INFORMATION

Renee Blaine-Duggan

ASSISTANT COACHES i

Bill Morris

» Visit Website

Corey Hart
Mike Renzi

Wes Stearns

SCHEDULE

Sat7/4 Sun 7/5

Final Thoughts...
1. Try different page elements. You can always delete what you don’t like.

2. Look at other team pages for inspiration.

3. Ask for help. there are many team managers around the rink who are willing to help.



