
Guide for Updating Team Webpages



Team Webpages should include:

• A Roster

• List of Coaches

• Team Contact Information (manager & coach)

• Updated Schedule

• An article every 2-4 weeks covering a tournament, community service event, etc.

Other Team Webpage ideas:

• Event pictures

• Recognition of Sponsorships

• Link to Potomac Patriots Facebook page



Step 1:  Go to the Potomac Patriots Travel Page 
https://www.potomacpatriots.net/travel

Step 2:  Select Travel

Step 3:  Select Team__

Step 4:  Sign In
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Step 1:  Click Manage Team

Step 2:  Select Roster

Step 3:  Select Add Players

Step 4:  Enter Player Information

*To add coaches select Staff*
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Step 1:  Click Manage Team

Step 2:  Select Schedule

Step 3:  Select Add New Game

Step 4:  Enter Game Information
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Step 1:  Click Game Schedule

Step 2:  Select QS

Step 3:  Select Final 

Step 4:  Enter the score

4



Layout Container is …

1.     Layout Container

From here you can move the layout container to a                 

new location on the homepage.

2. Settings

The layout container can be changed or deleted.

3.    Add Layout Container

Allows you to add more sections to the team    

homepage.
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Team Calendar

1. Games updated on the team schedule 

will automatically appear on the 

homepage calendar.

2. Click settings to add events and the  

practice schedule.
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Page Elements:  Add new information to the layout container. 

There are many options to choose from, but most likely to be used are:

• Text block

• Single Photo

• Contact

• Sponsor

• Facebook



1.  Click Add Page Element

2.  Select Text Block

3.  Add the Title

4.  Click Save Changes
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1. Click Add Page Element

2. Select Single Photo

3. Select Browse & Choose your photo

4. Click Create This Page Element
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1. Click Add Page Element

2. Select Contact

3. Edit Contact Information

4. Click Save Changes
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1. Click Add Article

2. Add a Picture 

3. Compose the article

4. Change draft to public
*In draft, only the author can see the article.*

4. Click Save Changes
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