
Website Management Tutorial
2019-20 Season



Where to start

1.) Login with your sports engine 
account (used to register the 
kids)

2.) Make sure you have edit 
permissions to manage your 
team page (next slide)

3.) Go to your team page

4.) On your team page- be sure 
you’re name shows on top & 
you’re in the correct season

5.) Select EDIT MODE

Your name should be here

Make sure you’re in 
the right season!

EDIT MODE- click the 
button to initiate EDIT 
abilities



Check your 
Permissions



Adding an Event on 
the Calendar

• Adding an scheduled event 
on the calendar
• If your event needs ice time contact 

the ice scheduler and they will book 
your ice time and apply it to the 
calendar

• Girls practices in River Falls are 
loaded onto our calendar. If you see 
discrepancies- contact ice scheduler 
or website manager (at this time 
Candy)

1.) you will notice once in 
EDIT MODE everything is 
yellowed

2.) Select MANAGE TEAM



ADDING AN EVENT
1.) You will be kicked over to a sportsengine page.
2.) Select a NEW EVENT or NEW GAME



ADDING 
AN 

EVENT/ 
GAME

• Your can add a game or event 
from either the Games & Events 
Tab or the Calendar Tab and you’ll 
get the New Event/ Game popup. 

• Fill it out and select the green ADD 
EVENT

• To DELETE and event or game just 
hoover over it, a pop up will allow 
you to select the DELETE EVENT 
button



Editing an Event/ Game

*to edit the event other than add or delete…
Example: Team Photos are for ALL Squirts but only 
showing up on Team RED. Select the edit icon



Option 2: 
Adding an Event
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1.)Select VIEW ALL to 
open the Calendar

2.)Select ADD NEW EVENT



Option 2: 
Adding an Event
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1.)Select VIEW ALL to open 
the Calendar

2.)Select ADD NEW EVENT

3.) Make sure you have the correct tags that 
apply. Example: team photos would need both 
Squirt Red 2019-2020 and Squirt Black 2019-
2020



Option 2: 
Adding an Event
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*You can also select on an event 
already on the calendar and select 
the wheel icon which will drop 
down 

Add Event
Edit
Delete

*take note of the Tag(s) on the bottom



ADD A ROSTER

• Advantages to adding a roster on your team page:
• Nice to know who’s on the team & gives families a landing place.
• Can be advantages for the Sports Engine APP.
• Help you print your roster stickers for score book! 
• Team emailing
**One stop shopping here folks!**
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1.) select ROSTER from left column
2.) select +ADD PLAYER
*note- bottom left go back to the webpage 
at anytime.



ADD A ROSTER
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Click on the players name 
after adding to the roster to 
add a Number & Position

Easily delete by checking 
the box to the left and 
select REMOVE



ADD A ROSTER
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Draft your emails 
within the team 
webpage. 

Add the roster 
with emails, 
select the players 
you want to 
email and select 
+Message



Adding a Roster & 
SE app

• By adding a roster to your team 
page each player will get an 
invite. Upon accepting it will link 
into the SE app and you can 
have them let you know if they’ll 
be at practice, games, 
scrimmages, tourneys…



Additional 
Features for 
your Page

Facebook Page Link

Not sure what Tourneys to attend let the 
parents use the VOTING POLL!

Your Team’s Dib link

Contacts



Additional Features

• Adjust or add your layout container by 
selecting the wheel to the very right of the 
grey bar. A drop down will allow you to 
delete or edit.

• Select the Column Layout. This can be 
adjusted at any time.



1. In the “LAYOUT CONTAINER” i.e
under the grey bar select on of 
the ADD PAGE ELEMENT

2. ADD NEW PAGE ELEMENT pop up 
with give you your selection. 

3. Fill out the contact info for the 
Manager, Coach, assistant Coach, 
Board Liason… Then select Create 
This Page Element

Additional Features
-add a contact



Additional 
Features
-add DIBS

• Select one of the yellow PAGE 
ELEMENTS.

• Select from the pop up “DIBS 
AGGITATOR (you’ll need to scroll 
down the list)

• In the DIBS popup, select your 
team, Title it DIBS-your team, 
select how many sign ups you 
want showing 3 or 5.

• Select Create This Page Element 
**note sometimes you need to 
scroll to select this. DO NOT 
CLOSE or it won’t save to your 
page



EDIT MODE 
OFF. See 
there is no 
yellow bars

In this tutorial you 
added events/ 
games, a contact, 
and the DIBS icon. 
Follow the 
instructions for the 
contact and DIBS 
to add Facebook 
link, a documtent, 
an internal link, 
voting poll…



Example of a 
finished Team 

Page



Sports Engine APP

Link to your other 
calendars.

Your team’s 
communication hub

Send a quick chat… “does 
anyone have an extra left 
glove in their bag?”

Share photos w/ 
the Team.
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