Sample Notice of Hearing

		, 202	


[Name and Address of Party]


Re:	Notice of Hearing Under USA Hockey Bylaw 10.C.

Dear 			:

This letter serves as your Notice of Hearing from the Hearing Committee under USA Hockey Bylaw 10.C. to determine whether you will be suspended or otherwise disciplined as a result of violations of [identify the USA Hockey or Affiliate Bylaw, Rule or Regulation].  The suspension/discipline is proposed by [name of party proposing suspension].  The hearing will be held on 			, 202	, at 		[a.m./p.m.], at [hearing location].  

[Name of party proposing suspension] alleges that you have [generally describe facts/allegations that are alleged to have occurred].  If the Hearing Committee finds that the above events have occurred, you may be suspended or disciplined at the discretion of the Hearing Committee.  [If an investigation has occurred add the following:  A copy of the investigation report by [name of party proposing suspension] is attached to this letter and will be considered by the Hearing Committee.

Any issues raised during the hearing will also be addressed to the extent possible.  You should also know then that any evidence that is presented at the hearing may subject you and any other person implicated by that evidence to potential disciplinary action, up to and including suspension. 

EACH PERSON RECEIVING THIS NOTICE IS REQUIRED TO ATTEND THIS HEARING. Failure to attend this hearing may result in disciplinary action being taken at that hearing, up to and including suspension.  The hearing will proceed with or without your presence.

The Hearing Committee may request the presence at this hearing of witnesses or documents.  If you have any witnesses that you wish attend the hearing that are not listed at the bottom of this letter, please let me know in writing well before the hearing so that the Hearing Committee can request their attendance.

The following procedures will be applicable to the hearing:

· [Describe procedures, e.g., time limits for each party to present their arguments, deadline by which written submissions should be delivered, maximum length (number of pages) for written submissions, number of witnesses allowed for each party, etc.] 
· [Identify any documents that the Hearing Committee will require any party to provide]  
· The Hearing Committee will deliberate in closed session following the hearing, and a decision will be rendered in a timely manner. 
· You may request that a written record of the hearing be made, which may consist of a recording, audio or video at the discretion of the Hearing Committee.  The cost for providing for a court reporter’s transcript shall be paid by the party who desires the record.
· The hearing will be [open or closed].  You may have counsel present but the following rules will apply to such counsel’s presence in the hearing [sample rules pertaining to participation by an attorney are below]:  

1. Counsel may/or not be allowed to offer oral arguments on behalf of his/her client;
2. If allowed to present argument the attorney’s time shall be deducted from the time allocated to his/her client in the hearing. 
3. Counsel may/or not be allowed to voice evidentiary objections during the hearing;
4. Counsel may/or not be present in the hearing room while the hearing body takes evidence on the matter;
5. Counsel may/or not be allowed to present closing arguments on behalf of his/her client. 
6. Counsel’s presence shall not delay or otherwise cause the hearing to be unduly extended. 

[Name of party proposing suspension] will have the burden of proving that the facts giving rise to the discipline are more likely to have occurred than to have not occurred, and that the establishment of such facts constitutes a violation of [identify the USA Hockey or Affiliate Bylaw, Rule or Regulation].

Following this hearing and the delivery of any decision to you, you will have a right to appeal any determination to the [identify the appeal authority] pursuant to USA Hockey Bylaw 10.E.  To appeal this decision, you must submit your Statement of Appeal to [identify the Appeal Authority] and to this Hearing Committee within 14 days of your receipt of this decision.
Please feel free to contact me if you have questions regarding any of the foregoing.
Best regards,


			, Hearing Committee Chair


Enclosures:  [list any enclosures]

cc:	[name of party proposing suspension]



