Sample Sponsor Letter Request
Southern Idaho Volleyball Academy

Important Tips for Writing Your Letter:

· Make it professional.  Make sure you print your letter (never handwrite) and check for spelling errors or other mistakes.  
· Attach the sponsorship form for easy filling of your request.  Make it easy for them to respond.
· Keep it concise
· State plainly and directly your reasons for making the request.

A sample template might be:

Dear____________________,

My name is _________________________and volleyball is my passion.  I play volleyball for____________________school.  This year I am extending my volleyball season by playing club volleyball with Southern Idaho Volleyball Academy (SIVA).  This organization competes in various AAU and USAV events during the club volleyball season.  My goal is to _______________________________.

Club fees are assessed to cover the cost of gym rental, tournament fees, equipment fees, coaching fees, and administrative fees.  This year the fee for my team will be $_____________________.   I am doing all I can to raise money to help cover these costs and additional travel costs my family will need to cover.  (I babysit, tutor after school, etc. . . .)  I consider these expenses an investment towards my future.

I am asking your organization (or you, if it’s a personal request) for $______________to help toward my goal of becoming a collegiate volleyball player (or whatever your goal is).  Any amount that you could donate would be greatly appreciated.

In return, our sponsors are listed on our website at www.southernidahovolleyballacademy.org, e-mail updates are provided on the success of our team, and sponsor logos are included in our recruiting handbook.  In addition, all club members are encouraged to do business with our sponsors. Donations are not tax deductible, but can be used under advertising for accounting purposes.

[bookmark: _GoBack]If you have any questions, please contact me at ______________________.  I thank you for considering this request and look forward to hearing from you soon.

Sincerely,


______________________________





