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New Coach Registration and Setup 
 

Welcome to Classic City Volleyball Club! We are excited that you have joined our family and want to help you get settled 

in quickly.   

As a new coach, several actions must be completed to get you registered and certified to work with our athletes. Please 

know that as a youth sports organization, we take our responsibility to serve and protect our athletes very seriously. 

Tools like background checks and training help us accomplish that goal. As you will learn in your training, there are many 

pitfalls that can be avoided through awareness and open communication.  

In general, there are 5 steps that must be completed to setup a new coach for you to be around the players. Therefore, 

it is critical that these steps be executed in a timely manner: 

1. Create SportsEngine account/household. 

2. Purchase SRVA membership as an Adult Coach of Juniors. 

3. Complete the background check on the SportsEngine website (typically covers 2 years for returning coaches). 

4. Accept invite for Classic City Volleyball Club assignment. 

5. Complete the waivers under your profile on the SportsEngine website. 

6. Complete SafeSport and Impact Training (or refresher courses for returning coaches). 

Thanks for your attention to these actions. We have visibility to your progress and will nudge you along if you are not 

progressing fast enough to be ready for your coaching assignment. 

 

Creating SportsEngine Account 

1. Login to SportsEngine.com. 

2. Enter your primary contact email to create a login (or login under your existing account if already established). 

3. Once this is complete, you will contact Todd Hanlin to complete the membership registration process and 

background check. 

Purchase Membership, Background Check and Accept Club Assignment 

1. Setup meeting with Todd Hanlin via Zoom to walk through registration process and connection of your account 

to CCVC. We will cover all fees associated with the membership and background check. You will need standard 

personal information and driver’s license info to complete the process. Please have it ready for Zoom session. 

2. During this session, the club assignment request will be sent and accepted. 

Complete SRVA Waivers 

1. There are several SRVA waivers 

that must be accepted as a coach. 

After logging into SportsEngine, go 

to the Home page and you should 

see a banner that indicates you 

have open requirements.  Click on 

the blue box to ‘Complete 

Requirement.’ 

 

https://www.sportsengine.com/
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2. You should see a list of items that must be completed. Any that have been complete will be marked as such, and 

the system logs any that are completed and saves the data. You will become ‘Eligible’ once all the requirements 

are met. Background screening will likely show ‘PENDING’ if recently submitted, as it can take as much as 2 

weeks to process. 

 

3. If no banner alerts you to open requirements, you can click on your profile card 

on the  ‘Household’ page, and then click on ‘View Details’ in the SRVA box on the 

right side of the page. It should take you to the list of required SRVA actions 

referenced in Step 2. 

 

 

 

 

Complete SafeSport and Impact Training 

1. At the bottom of the SRVA requirements list, there should be an action to Complete Impact Training and 

SafeSport Training.  Click on each of these items to execute the training modules.  Impact Training is multiple 

hours and SafeSport is 1-2 hours.  Both modules remember where you stop so you can quit and come back as 

needed to complete the process. 
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2. The Impact Training can also be accessed later by clicking on your 

profile card on the  ‘Household’ page, and then click on ‘View 

Details’ in the SRVA box on the right side of the page.  Then click on 

the ‘USAV ACADEMY’ blue rectangle at the top right to get to the 

Impact Training page. 

 

 

 

This will complete the initial actions that must be in order for you to interact with a team. If you have any questions 

regarding this process or any technical issues, please reach out to Todd Hanlin, at 770-851-4928.  

 

Director Contact Info and Responsibilities 

Emily Wood and Todd Hanlin share responsibilities as Directors, and both can support you during your time with CCVC.  

Their responsibilities, aside from active coaching, are typically split based on the topic. Please note the primary 

responsibilities below. 

Emily Wood,  706-206-2990  
classiccityvolleyball@gmail.com 

• Coaching assignments 

• Practice schedules 

• Summer League 

• CCVC gear and jerseys 

• Parent interaction/questions 

Todd Hanlin,   770-851-4928 
thanlin@bellsouth.net 

• Website updates and modifications 

• Technical questions 

• Invoicing 

• SportsEngine/SRVA support 

• Parent interactions/questions 
 
 

 

 

 


