



	Complete
	What
	Notes / Link
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	October
	OMGHA Managers Meeting 
	October 14th- B/PW/U15/U12
October 21st- Squirt / U10

	October 
	Register with USA Hockey
	USA Hockey Member Registration; 
Make sure to include this in the team profile response. 

	October 
	Complete team profile
	Should be completed at or prior to the managers meeting. This is also available on the travel manager page within OMGHA’s site.  
[image: ]

	October 
	Complete SafeSport Training
	SafeSport Program Training (usahockey.com)

	October  
	Complete Background Check
	Screening (minnesotahockey.org)

Volunteer background  Form to complete

	October  
	Register as Manager with D3 and 
Attend 
Mandatory Fall Meeting for 15U/Bantam/12U/PeeWee Coaches and managers
7:00pm- 9:00pm Oct. 20th
Location: Brooklyn Park Activity Center
Mandatory Fall Meeting for 10U/Squirt Coaches and Team managers
7:00pm-9:00pm Nov. 10th
Location: Brooklyn Park Activity Center
	https://www.d3hockey.org/manager
Only 1 manager / team can register with D3
Registration will be open after the D3 meetings.

	[bookmark: _heading=h.80pmn9pmggq7]Suggested team meeting items

	October 
	Make sure all players have their jersey, socks & helmet decals and candy bars
	Work with your head coach on how you want to pick numbers and distribute. 

	October
	Collect forms & Checks – Every Player needs to provide
	Volunteer Checks & Forms – One Envelope
Volunteer forms and checks should be returned to the lockbox in the Manager's room at the Osseo Rink

	October
	Collect Roster Fee if applicable
	See Roster Fee’s in Finance 
Finance info

	October
	Collect team fund checks/money
Assign team treasurer
	1. Bantam/U15 $300
2. Peewee/U12 $300
3. Squirt/U10 $200

	October
	Track Jersey Information
	No jersey deposit collection this year but managers need to track who has what jersey to make sure they get turned in and in good condition.

	 October/ November
	Create team webpage 
	Email webmaster@omgha.com to obtain access as manager. This must have contact info for both the coach and manager. Anything else is a bonus.

	 October 
	Create budget tracker and roster
	The budget tracker has been created on your team page. Make adjustments and additions as needed. Make sure to allow full transparency with the team funds. 

	Prior to any game.  
	Confirm Roster for USA Hockey
	Ensure all coaches and player names are included and spelled correctly.   
Roster can be found next to your name in the Google Drive on the manager tab of the Travel Team response spreadsheet

Team Response - Roster tab

	Once schedule is posted 
	Validate Schedule 
	Validate your game schedule with what is posted on  the D3 page.   Any discrepancies, email Matt Doucette at ice@omgha.com . Discrepancies, not inconveniences. 


	Prior to the first game
	Set Up GameSheet Account
	You will receive an invitation code for electronic scoring today. Please keep or note somewhere safe. 

Guides are located in the link below and in the Google Drive.
https://help.gamesheet.app/article/72-quick-start-guide-for-team-managers

	Prior to the first game.
	Parent Responsibilities LRM and HOME Game Day Duties  2 Penalty Box, Scoresheet, Clock 

Cheat sheet in drive
OMGHA_Parent_Game_Assignment_Form__2_ (1).xlsx
	Talk to your head coach about how you plan to split up these responsibilities.     
· Home Game Day -   Penalty Box, Scoresheet, Clock 
· Away Game Day - Penalty Box
· Other things: Scrimmage Coordinator, Stats 

	
	Confirm Coach Requirements 
	https://www.omgha.com/coachrequirements

This is pulled and updated weekly.

	Once schedules are received. 
	Add Off Ice and Goalie Activities to Calendar 

Remember to review 2 tabs for on-ice skills/velocity/N1 and the goalie tab for goalie specific times.
	https://www.omgha.com/skills

Skills info can be found on OMGHA>Skills Development Page 

	November and throughout the season
	Plan team and family bonding and outings
	After reviewing the team schedule, including tournaments. Try to plan some team dinners, gift bags or other gatherings for the team as a whole. Allow other parents to help out with the errands or planning that may be involved. 

Restaurant/outing ideas

	 November
	Divide DIBs hours for managers & coaches.   Turn in with Volunteer information. 
Manager = 30 hours 
Travel coaches =80 hours
House coaches + 100 hours
	Complete Team Roster form with DIBs information. Turn this in along with team volunteer checks and forms to the Osseo Coaches room in the west rink. 
OMGHA Roster form
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