
 

WFHA COACHES REIMBURSEMENT POLICY 

ALL COACHES, COORDINATORS AND HOCKEY STAFF 

Coach’s Training Reimbursement  

USA Hockey registration fees, background check fees, level certification fees, and age-appropriate 
module fees are reimbursable based on face value of fees.  

NON-PARENT TRAVEL COACHES  

Mileage 

Non-parent head and assistant travel coaches are reimbursed for travel to and from their away WFHA 
hockey games where competition lies outside the greater Fargo Moorhead boundaries. 
Reimbursement is $.585 per mile driven based on Google Maps published travel distances. WFHA will 
only pay for 1 vehicle unless prior approval from the Hockey Director. No receipts necessary but 
mileage must be indicated on the WFHA Reimbursement Form. Any coach who chooses to travel 
separately from their coaching partners will be directly responsible for their mileage, gas, and any 
other transportation related expenses. 

Lodging  

Lodging is based on dual occupancy as reasonably possible unless otherwise approved by Hockey 
Director with only one room per night covered by the Association.  One designated head or assistant 
coach are responsible to make the reservations and pay for hotel rooms.  Coaches will be reimbursed 
for lodging at face value of hotel rates based on a reasonable hotel selection if they choose not to 
stay in the same hotel as the team. Reimbursement is authorized based on the reasonable necessity 
of lodging for any away competition including games and tournaments.  Receipts necessary and are 
to be attached to the WFHA Reimbursement Form. Any coach who chooses to choose lodging outside 
of this policy, meaning choosing to not stay in the same room as their coaching partners, will be 
directly responsible for their lodging expenses. 

Meal Reimbursement  

Meal reimbursement is set at a per diem rate of $25 per day and must be accompanied by at least 
one overnight stay. If a coach’s team plays one full game or more per any given day, and is 
accompanied by an overnight stay, he/she shall receive a meal reimbursement for that day. No 
receipts necessary but must be indicated with date on the WFHA Reimbursement Form. 



PARENT TRAVEL & NON-TRAVEL COACHES 

All parents, regardless of their role coaching on travel or non-travel teams, would be traveling, 
staying, and dining with their player therefore there is no mileage, lodging, or meal reimbursement.  

APPROVAL PROCESS  

The WFHA Expense Reimbursement Submission Link is to be completed by each coach and will be 
approved by Hockey Director.  Reimbursements will only be issued if:  

1. All information is accurate and included in the submission.  

2. Report is approved by Hockey Director or Assistant Hockey Director. 

3. Coach or Coordinator’s updated tax and/or payroll forms have been received and processed by 
WFHA prior to submitting the expense report.   

4. It is received on or before May 1 of the season the coach was employed by WFHA.  For example, a 
coach employed during the 2022-2023 season must have their reimbursement submitted with all 
required paperwork by May 1, 2023. 

Reimbursements will be issued every two weeks or sooner based on when the submission is 
approved. Some exceptions may apply.  

Web Link for Reimbursements: https://www.westfargohockey.com/reimbursement 

 

Mileage Rates are Determined by IRS: https://www.irs.gov/tax-professionals/standard-mileage-rates 

 

 


