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St. Thomas Express Volleyball Club
Expense Reimbursement Information 
for Competitive Coaches 
(2025-2026 season)

The Competitive program budget for the 2025-2026 season includes a provision to reimburse Coaches for direct expenses that they incur while undertaking their competitive coaching responsibilities.
Maximum direct expense reimbursement per team:
	
	Amount
	Notes

	Head Coach expense reimbursement
	 $1500 max per team (not $1500 max per HC)
	If there is more than one Head Coach on a team, the Head Coaches of that team must determine amongst themselves how the reimbursement will be divided.

	Assistant Coach expense reimbursement
	$750 max per team (not $750 max per AC)
	If there is more than one Assistant Coach on a team, the Head Coach(es) of that team will determine how the maximum reimbursement will be divided among Assistant Coaches.



Important Notes:
· Reimbursable expenses include costs of meals, accommodation, and/or transportation (i.e., mileage reimbursement) related to coaching activities.
· Documentation is required (receipts and/or a completed mileage reimbursement form) before any reimbursement is issued.
· A mileage reimbursement form is available for coaches who wish to claim mileage costs. It is attached on page 3 of this document. We adopt the mileage allowance rate from the Canada Revenue Agency. The rate for mileage reimbursements is $0.72 per km for travel in 2025. The 2026 reimbursement rate is $0.73 per km travelled in 2026. If/when you complete the mileage reimbursement form, make sure you clearly identify dates so that we know which reimbursement rate to use. 
· Expense claims must be submitted via the Expressvc.ca (SportsEngine) site - contact Darlene Dupuis-Baxter  (secexpressvc@gmail.com) if you aren’t sure how to submit an expense claim on the Expressvc.ca (SportsEngine) site.
· Reimbursement cheques will be issued at the end of the month in which they are submitted OR you can wait until the end of the season and submit all expenses at one time (deadline to submit expenses is June 15, 2026). 
· Direct expense reimbursement is for Head Coaches and Assistant Coaches only. Expenses incurred by players or parents are not eligible for reimbursement.
· OVA coach registration fee OR coaches training expenses should be submitted as a separate expense claim on the Expressvc.ca (Sports Engine) website. These expenses don’t count towards the maximum reimbursement amount described above, they are separate reimbursable items from our program/Club budgets.
· Cheques issued for expense reimbursement are not taxable income for coaches. However, stipend cheques are considered to be taxable income. A T4A form will be issued in February 2027 for coaches whose total stipend received is greater than $500 in the 2026 calendar year.
If you have any questions, please contact Darlene: secexpressvc@gmail.com
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Mileage Reimbursement Form
for Coaches in the Competitive Program
(2025-2026 season)

Name: ______________________________________________________________________________
Mailing Address:  _____________________________________________________________________
____________________________________________________________________________________
Email Address OR Phone Number: ________________________________________________________
Team Name: _________________________________________________________________________

	Date(s)
	Description 
(e.g., tournament, practice, etc.)
	Distance travelled (in km)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL KM:  
(reimbursed at $ 0.72 per km for travel in 2025; $.73 per km for travel in 2026)
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