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Treasurer Responsibilities

Essential Duties and Responsibilities:
The Treasurer shall perform or properly delegate and oversee the performance of the following duties: 
· Keep accurate financial records of the organization; 
· Deposit money, drafts, and checks in the name of and to the credit of this organization in the banks and depositories designated by the board 
· Endorse for deposit notes, checks, and drafts received by the organization as ordered by the board, making proper vouchers for the deposit; 
· Disburse corporate funds and issue checks and drafts in the name of the organization, as ordered by the board
· Upon request, provide the President and the Board an account of transactions of this organization and of the financial condition of this organization; 
· Shall have joint custody of all funds and accounts of the association, shall keep a record of receipts and disbursements and shall pay out funds as authorized by the board 
· Shall be responsible for working with the accounting firm in completing and filing all government reports, including reports required by the Internal Revenue Service. 
· Collect and keep track of volunteer and uniform checks
· Perform such other duties as may be assigned to him or her from time to time by the President or the Board of Directors. The Treasurer may co-sign legal documents along with one other officer.

Position Requirements:
· Must be 21 years of age and possess a valid MN State driver’s license
· Pass background check (part of MN/USA Leadership membership) 
· SafeSport Trusted Coaches
· Concussion training


