Scheduling Change Request Process

From the main page of the website, click on BASEBALL or SOFTBALL

From the drop down menu click on TEAMS
Click on AVAILABLE FIELDS
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Be sure to click on VIEW MORE EVENTS to see the ALL of the available fields on any given date.
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Once you have found an available field, please send an email to: caadiamondscheduler@gmail.com
Copy and paste the following format and fill out accordingly:

Subject: *Practice/game date* *Event type*
Body of email:

Coach -

Coach’s phone number -

Division -

Team Name -

Location —

Start/End time -

Example

Subject: Monday, May 15, Baseball Practice/Game
Body of email:

Coach — Joe Slugger

Coach’s phone number — 952-555-1111

Division — Baseball Tournament 11s

Team Name — 11A Blue (Slugger)

Location — Lake Ann #3

Start/End time — 7:30-8:30

Please allow 24-48 for schedule changes to be made.
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