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 1.  Purpose 
 The purpose of this policy is to establish guidelines for the reimbursement of expenses related 
 to required training for parent coaches and other eligible expenses for non-parent coaches of 
 the Waconia Hockey Association (WHA). This policy is designed to support the professional 
 development of our coaches while ensuring responsible use of WHA funds. 

 2.  Eligible Expenses 
 2.1.  Parent Coaches: Competitive and Mite parent coaches are eligible for 

 reimbursement for required background checks and training related to coaching 
 activities only including: 

 USA Hockey Registration 
 USA Hockey Age Specific Modules 
 Coach Clinics 
 CEP Training 
 Background Checks 

 2.2.  Non-Parent Coaches: Paid, non-parent coaches can submit expenses for 
 reimbursement up to a maximum of $1,000 per year for eligible expenses. Travel 
 related expenses are limited to only out of town tournaments, sponsored by 
 WHA. Coaches are expected to use the allocated funds responsibly, in support of 
 our growing organization. Expenses should be reasonable and necessary. Items 
 that can be reimbursed are as follows: 

 2.2.1.  Required  background checks and training  (noted in 2.1) 
 2.2.2.  Hotel:  Hotel/accommodation only. 
 2.2.3.  Mileage  : Mileage to/from out of town tournaments is eligible to submit for 

 reimbursement (submit via Google Maps, etc). 

 2.2.4.  Meal:  Only meals at out of town tournaments for the non-parent coach is 
 eligible. Itemized receipts are required, alcohol will not be reimbursed 
 under any circumstances. 
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 2.2.5.  Other:  There is no reimbursement for: team dinners, team activities, etc. 
 Expenses incurred from additional non-WHA sponsored tournaments 
 should be paid from the team slush fund, based on agreement with the 
 team manager. 

 3.  Reimbursement Process 
 3.1.  E-mail copies of ITEMIZED receipts to  Treasurer@waconiahockey.org  . 
 3.2.  All receipts must be submitted within 45 days of the event. 
 3.3.  If you would prefer to have direct deposit, please include a copy of a voided 

 check. 
 3.4.  Once approved, reimbursements will be processed within 30 days of receiving 

 the complete and valid documentation. 

 4.  Compliance and Review 
 4.1.  The WHA Board will review this policy periodically to ensure its effectiveness and 

 compliance with the organization's financial goals. 
 4.2.  Any violations or misuse of funds will be subject to disciplinary actions as 

 determined by the WHA Board. 

 5.  Contact Information 

 For any questions or clarifications regarding this reimbursement policy, 
 please contact  Treasurer@waconiahockey.org  . 
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