Registrar 
The Registrar shall have the responsibility for recording and confirming the registration of all members, players, volunteers, and coaches in the Association. 

The registrar is responsible for obtaining all required forms including: 
· Birth certificates
· Codes of conduct 
· USA Hockey registrations 
· Or any other forms as required by the Association to participate in the hockey program. 

The Registrar shall assist or direct Members in obtaining proper registration with USA Hockey and association registration. The Registrar shall maintain an active Player Member list and ensure that all the guidelines and requirements of MN Hockey and USA Hockey are met by the Members and the Association. 

The Registrar shall act as the Board representative and liaison with all team managers to ensure that all procedures, policies, rules, reports and requirements are met throughout the hockey season. 

The Registrar shall have the responsibility for: 

· Preparing and coordinating all details of registration.
· Supply the board of directors with player registrations
· Prepare team rosters for all levels.
· Collect all screening forms and coaches CEP cards.
· Register all teams with USA Hockey.
· Ensure all players are properly registered at the right level based on
· age or grade.
· Work with the coaches coordinator and board of directors make sure all coaches are
properly certified and are listed on their team’s roster.
· Work with USA Hockey registrar to make sure all AYH teams have all necessary paperwork submitted for both players and coaches so they can participate.
· Safe Sport representative 

The Registrar shall perform such other duties as may be delegated to them by the Board.
