
“How to Guides” for Membership Registration System (MRS) 

 

1. Creating teams in MRS  

“How To” Steps Screenshots 

 
 
 
 
 
 
 
 

Go to https://mrs.volleyball.ca 

 
 

 
 
 
 
 
 

Login to the club contact profile 
on MRS  

 

https://mrs.volleyball.ca/


 
 
 
 

 
Select your club located under 

‘My Organizations’ on the home 
page  

 

 

 
 
 

 
 
 
 
 

Click on divisions under the 
settings tab 

 
 
 

 
 
 
 

  
 

 
 

 

 
 
 

 

 
 
 
 
 

Click ‘Add Division’  

 

 

 



 
 
 

 
Add divisions to your club by 
clicking the dropdown arrow 

under ‘Select Division’ 

 
 
 
 

Once the division has been 
selected, click ‘Add Division’. 

 
 

 

 

 

 
 
 
 

The added division will now 
appear under the division 

settings. 
 

You can repeat the process of 
adding more divisions for your 
teams by clicking ‘Add Division’ 
 
 
 
 
 
 
 

 
 
 

 
 
 



 
 
 
 
 

 
 

Click on ‘teams’ located under 
the manage tab 

 
 
 
 

Click ‘Add team’  
 
 

 
 

 
Enter in the team information 
by selecting the team contact, 

adding the team name, and 
selecting the appropriate 

division  

 

 

 
 

 
Assign a team contact by 
clicking ‘Select Member’  

 



 
 

Search for the member by 
selecting the first name, last 
name, and/or city and click 

‘Search’  
 

Once the member has been 
searched, click select for the 

appropriate member  

 

 
 
 
 

Enter in the required 
information and click ‘add 

team’ 
 
 

 
 
 

 

 
 

 
Assigned team contact will 

receive an email confirmation 
from OVA MRS to let them 

know they have been added to 
the appropriate team 

 
 
 
 
 

The team will now appear on 
the home page of the assigned 

team contact under ‘My Teams’ 
 

 
Congratulations! You have now created a team on MRS for the club. Please repeat the process to add 

more teams.  

 


