“How to Guides” for Membership Registration System (MRS)

1. Creating teams in MRS

“How To” Steps Screenshots

LOGIN

Please enter your email and password

Email

Go to https://mrs.volleyball.ca Password

Forgot your password?

New user? Sign up here.

LOGIN

Please enter your username and password

cherybennett06+000@gmail.com

Login to the club contact profile
on MRS



https://mrs.volleyball.ca/

Select your club located under
‘My Organizations’ on the home
page

WELCOME TO THE OVA MEMBERSHIP AND EVENT REGISTRATION
SYSTEM

My Organizations

Click on divisions under the
settings tab

Settings

o Profile

o Divisions

Click ‘Add Division’

DIVISION SETTINGS




Add divisions to your club by
clicking the dropdown arrow
under ‘Select Division’

Club Admin - Add new Divisions to your Club

Select Division*

Once the division has been
selected, click ‘Add Division’.

Club Admin - Add new Divisions to your Club

Select Division*

—)

The added division will now
appear under the division
settings.

You can repeat the process of
adding more divisions for your
teams by clicking ‘Add Division’

DIVISION SETTINGS

14UFemaleProvincial  Active —
12UMaleProvincial  Active
11UFemaleProvincial = Active




Manage

o Members

o Teams 4am———

Click on ‘teams’ located under
the manage tab

CB - Teams
Click ‘Add team’
Team Name Division Members Team Contact
“« n ook 10 v items per page No items to display
ADD TEAM

Enter in the team information

by selecting the team contact, ssign Team Contact® Team Name:*

adding the team name, and
selecting the appropriate

division
Select Division * Pay Later (When the added user logs in)
Assign Team Contact* Team Name:*

Assign a team contact by

clicking ‘Select Member’ _

Select Division * Pay Later (When the added user logs in)




Search for the member by
selecting the first name, last
name, and/or city and click
‘Search’

Once the member has been
searched, click select for the
appropriate member

Search / Filter

Fitst Name

Last Name
City
—

First Name Last Name Date of Birth | Gity Status PTA

Chery Bennett 01/01/1990 Active Ontario Volleyball Association Select
Chery Bennett 06/11/1993 Guelph Active Ontario Volleyball Association Select
Che Bennett 06/11/1393 Guelph Active Ontarie Volleyball Association _ Select

« r o ]

Enter in the required
information and click ‘add
team’

Assign Team Contact*

Select Division *

Team Name:*

Pay Later (When the added user logs in)

—

Assigned team contact will
receive an email confirmation
from OVA MRS to let them
know they have been added to
the appropriate team

Ontario Volleyball Association MRS <noreply@ontariovolleyball.org>
o -
You have been added to OVA MRS as a Team Contact
Please click the following link to go to OVA MRS.

Click Here

The team will now appear on
the home page of the assigned
team contact under ‘My Teams’

My Organizations

Organization

Volleyball Canada

Ontario Yolleyball Association

MY TEAMS

Team

Rols(s)

Complementary

Leader - Gompetitive O

Club Gontact

Role(s)

Indoor Team Gontact

ub/Team Personne:

Congratulations! You have now created a team on MRS for the club. Please repeat the process to add
more teams.




